NEVADA OPERATING PLAN
FOR THE DEFENSE DEPARTMENT EXCESS PROPERTY
PROGRAM

1. PURPOSE: The purpose of this plan is to promulgate the policies and operating
procedures for execution of the Defense Department Excess Property Program within the
State of Nevada.

2. AUTHORITY: The Secretary of Defense is authorized by United States Code Title 10,
Subtitle A, Part IV, Chapter 153, section 2576a to transfer to State Law Enforcement Agencies
personal property that is excess to the needs of the Defense Department. The authority granted
to the Secretary of Defense under this law has been delegated to the Defense Logistics Agency
(DLA). DLA enables the State of Nevada to participate in this program based on a
Memorandum of Agreement (MOA- Annex A) between the State and DLA.

3. TERMS AND CONDITIONS:

A. Program Eligibility Requirements: Participation in the Defense Department (DOD)
Excess Property Program (hereafter referred to as the Program) is restricted to law
enforcement agencies (LEAs), defined by NAC 289.015 whose primary function is the
enforcement of state and local laws and who employs personnel as Peace Officers as defined
by NRS 289.150 - 289.360 (Persons Possessing Powers of Peace Officers). To be eligible,
agencies must employ peace officers, who have authority to make arrests for violations of
Nevada State Law and are compensated for their work. In cases where the status of the
agency requesting to participate in the program is in question, the requesting agency should
contact the "State Coordinator" for final determination.

B. State Office of Responsibility: The Office of Criminal Justice Assistance (OCJA)
within the Department of Public Safety is the responsible State office for administrating the
Program. The State Coordinator will be assigned to OCJA and be appointed by the Governor.
Additional staff points of contact assigned to within OCJA will assist in operating the
Program.

C. Certification Process: To become certified in the Program, all participating LEAs must
submit an Application For Participation (Annex B) and an Interlocal Agreement (Annex C) for
review and approval by the State Coordinator and if newly certified the Defense Logistics
Agency's, Law Enforcement Support Office (LESO). Note: This and all LESO forms
mentioned in this plan are located on the main LESO website at:
(www.dla.mil/DispositionServices/Offers/Reutilization/LawEnforcement.aspx).

(1). Agreement Documents: Each LEA desiring to participate in the Program must
complete an Interlocal Agreement between the State and the LEA. Additionally the State
Plan of Operation must also be signed by the senior law enforcement official.
These documents describe the responsibilities of State as well as the responsibilities of the LEA
in the operation of the Program and the conditions of property acceptance by the LEA. The
agreement will be signed and dated by the Chief/Executive of the LEA and must be
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resubmitted if the agency chief changes. These documents also include the MOA (Annex A)
between DLA and the State of Nevada the provisions of which must be complied with by
each agency participating in the Program.

(2). Law Enforcement Agency Application For Participation: This primary document requests
permission from an LEA to participate in the Program and is required to be updated within 30
days of any changes.

(a). Space is provided to identify the specific agency that the form applies, assigned Department
of Defense Activity Address Code (DODAAC), mailing address, date and the number of sworn
officers. The number of sworn officers is necessary to determine initial
justification/acquisition limits for quantities of equipment requested through the screening
process.

(b). Depending on the needs of the law enforcement agency, space is provided for up to four
screeners. Each agency may identify a Weapons Point of Contact (POC) and an Aircraft Point
of Contact on this form. An individual listed as a screener can also be identified as either the
Weapons or Aircraft POC. If it becomes necessary to amend the screeners, the weapons or
aircraft POC or the agency Chief/Executive, anew application must be submitted. The
Application For Participation must be signed and dated by the LEA's Chief/Executive prior to
submission for approval.

D. Submission of Documentation: Upon completion, the Application For Participation,
State Plan of Operation and the original Interlocal Agreement document should be
submitted to :

Office of Criminal Justice Assistance
1535 Hot Springs Road STE 10
Carson City, NV 89706

Deviations and/or omissions to the established procedures will delay the certification process.
The LEA should contact OCJA and submit appropriate documentation when changes to
personnel e.g. new agency chief, new screener, occur.

(1). Certification Approval:

(a). Upon receipt, the documentation will be reviewed for jurisdictional accuracy, verification of
officers in the agency and overall need to acquire Defense Department property. OCIJA will
further evaluate the agency and its mission and ensure the agency meets the requirements
stipulated in paragraph 3 A above. After review and approval of the documentation submitted,
the State Coordinator will sign the Interlocal Agreement, State Plan of Operation

and Application For Participation. The Application For Participation will be forwarded to the
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LESO and maintained by the State Coordinator subject to LESO review and an LEA file
within OCJA will be established. After signatures, copies of the document will be forwarded to
the LEA. Ifthe LEA request for certification is disapproved by the State Coordinator, a letter
will be sent to the agency explaining the reason for the disapproval.

(b). LESO will prepare an Authorization Letter for Property Screening for newly certified
agencies (Annex D example) and forward it to the State Coordinator. The State
Coordinator will fax/mail/scan a copy of the Authorization Letter to the LEA.

(c). Screening property at a DLA Disposition Services site will not occur until the receipt
of the Authorization Letter by the LEA. Prior to admittance to a DLA Disposition Services
site, the LEA will be asked for photo identification and a copy of the Authorization Letter.

4. Screening Processes:
A. Electronic Screening:

(1). Electronic Screening is the preferred process for screening property and involves the
LEA searching for property by using the DLA Reutilization/Transfer/Donation website (RTD
Web). NOTE: To gain screening access each individual within an LEA must register in the
Defense Department Account Management & Provisioning System (AMPS) and select arole
within the system and then must register within the Reutilization/Transfer/Donation Website
(RTD WEB). Annex E describes the procedures and website locations for this registration
process. Instructions for searching and requesting property are on the LESO website.

(2). After an LEA has requested property and received approvals from the State Coordinator
and the Defense Department the LEA can begin making preparations for acquiring the
property. Direct coordination between the LEA and the Disposition Services site is required
to ensure property listed is still available and to accomplish any necessary coordination.
Property identified on the website as being available will normally be held for 14 calendar
days at the Disposition Services site after being approved. It isthe LEA's responsibility to
either pick up the property at the Disposition Services site or make arrangements for
shipping the property within 14 calendar days (e.g. FedEx). In all cases, the LEA needs to
send/fax a completed form Letter of Authorization to Remove (Annex F - example) to the
Disposition Services site prior to equipment pickup.

(3). The 1348-1 form (Annex G — example) is the primary accountable document which is issued
by the Disposition Services site with each line of property acquired through the

Program. LEA's should ensure they receive a 1348-1 document from the Disposition
Services site upon equipment pickup or receipt of shipment. Ifa 1348-1 document is not
received upon pickup or receipt of shipment, the LEA will contact the Disposition Services
site in an attempt to acquire a copy of the form. Ifthe form is still not able to be acquired, the
LEA will send an email to the State Coordinator identifying the pickup /shipment received by,
requisition number, nomenclature, quantity and national stock number. A copy of this email
will be used in lieu of the 1348 -1in the property records.

(4). If the equipment being acquired is a vehicle/trailer, the LEA should also ensure they
receive a Standard Form 97 for Demil A vehicles which will enable registration of the
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vehicle with the State Department of Motor Vehicles.

(5). Using the electronic screening/approval process will not enable an agency to
physically see the property before it arrives or is picked up. If a situation occurs in which
any or all of the property is refused, the LEA must notify OCJA immediately and acquire
a cancellation/modification 1348 document from the Disposition Services site to
ensure the accountability records in Federal Excess Property Management
Information System (FEPMIS) accurately reflect the correct property onhand balance.

B. On site screening;:

(1). Although not used frequently, on site screening is the process of visiting a
Disposition Services site, signing in and examining property available for screening.
LEA screeners may find slight variations to the screening process for each
Disposition Services site. Each Disposition Services site has a Reutilization Section,
with representatives that will provide a detailed briefing on the intricacies of the
screening process for that particular site. The following steps represent generally
accepted screening procedure actions.

(a). Contact the Disposition Services site your screener(s) plan to visit for operating hours.

(b). Report to the Disposition Services site's Reutilization Section and sign in. No
more than two screeners per Disposition Services site are permitted. Screeners must
have a copy of the Authorization Letter and a photo ID in their possession. The
Disposition Services site representative will provide the screener(s) with access
badges and some sites have electronic screening equipment which can be used by
screeners otherwise property information will have to be manually copied.

(c). For property desired, screeners will ensure items are in the correct RTD cycle and
available by verifying this information with Disposition Services personnel. If the
property is available the LEA will access the RTD WEB site via local computer/tablet
or cell phone and request the property through the normal process. Within the final
shopping cart screen, there is a block to check indicating this is a “walk in requisition™.
Agencies should check this block and submit the requisition. Immediately after
submitting the requisition, the agency needs to call OCJA and request an immediate
approval. Once this is accomplished, the LESO will review and process the request and
provide necessary approvals/documentation for the agency to remove the property.

LEAs should be advised that this process may take several hours to complete in the best
of circumstances.

(2). Although the State Coordinator makes the initial approval for Nevada LEAs,
LESO has the final approval or denial authority for any equipment acquired through this
program. Ifthe State Coordinator disapproves the LEA request, a letter will be sent to
the LEA detailing the reason for disapproval. Ifthe State Coordinator modifies the
request by reducing the quantity approved etc, the LEA will be notified telephonically.
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S. Special Property: There are several types of property which require special acquisition
procedures. Currently, the items inthese categories include weapons, armored personnel
carriers, watercraft, aircraft and other controlled property items (MOA para III D). These
items require completion ofthe appropriate LESO form/s (available onthe LESO web site)
which will be submitted through OCJA to the LESO for final approval. Due to the limited
number and types of this property available, LESO approval will often be followed by time
spent on a waiting list. Agencies desiring to acquire any property in these special categories

should contact OCJA to determine the current status of property availability, wait times and
submission procedures.

6. Property Maintenance:

A. General: There are two basic classifications of property inthe Program. The majority of
property does not require special handling outside of normal accountability/use - this type of
property is normally called "non-demil". A second type of property normally called "Demil"
short for demilitarization requires the LEA to hold the items and take additional steps to either
account, secure or dispose of these unique items. Examples include: weapons, night vision
equipment, aircraft and camouflage clothing. Some of these items are further categorized into
a number of specialized groupings to include Munitions List Items (MLI), Commerce Control
List Items (CCLI) and Flight Safety Critical Aircraft Parts (FLCAP). The State Coordinator
will advise any LEA who acquires property in one of these special categories as to any unusual
accountability, handling, use, security or disposal actions required for the property.

B. Accountability Systems: Federal Excess Property Management Information System
(FEPMIS) is the primary automated system used by the LESO for maintaining
accountability for program property. Each agency acquiring property must have at least
one individual registered in FEPMIS. This system is used whenever new property is
obtained, property is transferred or turned in or during the annual inventory. FEPMIS will
allow LEAs to view all the property currently listed for the agency and make any changes to
their property listing. Details on individual operating procedures for this system are available
on the LESO website.

C. Documentation: All property actions require documentation. Much of this documentation is
now contained within the FEPMIS system but any transfer or disposal actions must include the
appropriate 1348-1 Form. LEAs will maintain copies of all active LESO forms, 1348-1 and
letters of justification. Similar paperwork supporting transfer and disposal actions (to include
letters where appropriate) will be maintained in accordance with the MOA Para XI
(page 10).

D. Initial Receipt: Upon initial receipt of the property, the LEA will forward a copy ofthe
1348-1Form (See Annex G - example) to OCJA. The primary purpose ofthis is to verify the
exact quantity and type of property acquired by the LEA. LEA's should ensure they receive
a 1348-1 accountability document from the Disposition Services site upon equipment pickup
or receipt of shipment. Ifa 1348-1 document is not received upon pickup or receipt of
shipment, the LEA will contact the Disposition Services site in an attempt to acquire a copy of
the form. If'the form is still not able to be acquired, the LEA will send an email to the State
Coordinator identifying the pickup /shipment received by, requisition number, nomenclature,
quantity and national stock number. A copy of this email will be used in lieu of the 1348 -1 in
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the property records. If the property is: not received, is refused, or is received in a quantity
not approved by LESO (over or short) notify OCJA immediately as FEPMIS actions will be

required.

E. Accountability: The receiving LEA isresponsible for maintaining accountability of the
property. The primary accountability document for each line item is the 1348-1. The LEA

will maintain a file of 1348-1 documents for each line item for which the agency is responsible.
A duplicate set of accountability documents will be maintained by OCJA. The LEA will also
maintain local documentation for items of equipment not in its immediate possession i.e. signed
out to officers. This requirement can be met by using an Equipment Custody Card designed to
show, at the minimum: the item of equipment, quantity, serial number if applicable, date signed
out and signature of individual receiving the equipment (See example Annex H). Should an
LEA discover an item of property missing at any time, they should begin an internal
investigation and immediately notify OCJA (via phone). After the internal investigation is
complete but no longer than 30 days from the initial suspected loss, the LEA will provide OCJA
details of the loss in writing. A DD Form 200 Financial Liability Investigation of Property Loss
document (available on LESO web site) may also be required. Based on these documents, the
State Coordinator will determine the appropriate action consistent with the circumstances of the

individual occurrence.

F. Inventory: Annually each LEA must access FEPMIS and verify electronically that all
property listed for the individual agency is present and accounted for. This annual inventory is
conducted from Oct — Jan after the end of the Federal fiscal year (September).

7. Property Disposal: When property acquired through the Program becomes unusable,

(at least one year from receipt - but otherwise no specific time limit involved) an LEA may
be required to take action to remove the property from their account on the LESO database. If
the item is Demil A, generally no action isrequired by the LEA. No disposal actions will be

taken without prior approval of the State Coordinator.

A. Process: The first step is for the LEA to determine if the property to be disposed is a
Demil required item. This can be determined by checking the Demil column in the FEPMIS
property listing. If an LEA has questions concerning the DEMIL status of any item on their
inventory, they should contact OCJA for clarification. Demil codes are listed below:

DEMIL code A: normally does not require demilitarization and will be removed from
the LEA property listing afterone year. There are a few Demil A items which may require
approval by the LESO for disposal. The State Coordinator will advise any LEA who have said
items that disposal is required upon LEA acquisition of this property.

DEMIL codes B, C,D,E, F, G ,P & Q: require turn-in or in some cases demilitarization.
The State Coordinator must obtain the LESOs approval for equipment turn in and or local

destruction.

(1). If the item identified for disposal requires demilitarization, disposition instructions will be

6
Revision February 2017




provided by LESO. This may come in the form of turn-in to a local Disposition Services

site or submission of a letter describing Demil actions taken by the LEA. The LEA will
prepare appropriate portions in FEPMIS for turn in and submit the request to OCJA. After
State Coordinator approval, the request will be forwarded to LESO in FEPMIS for turn-in
documentation or destruction approval. After completion of the appropriate action, the LESO
will remove the item/s from the LEAs FEPMIS inventory. NOTE: LEAs must telephonically
coordinate any turn ins to a Disposition Services site as the site is under no obligation to accept
the property without prior coordination and paperwork.

(2). If theitemidentified for disposalisnot Demil, the LEA candispose ofthe property in
accordance withlocal departmentpolicy. Thisactionshould only betaken afterreceiving
permission fromthe State Coordinator.

(3). The disposing LEA isresponsible for shipment of any Demil property back to the
Disposition Services site.

8. Property Transfer: Excessproperty received through the program canbe transferred to another
authorized LEA withinor outside ofthe state. Agencies who have acquired property thraighthe Pro gram but
haveno further useforsaiditemsshould contact OCJAwitha list ofthose specific items. OCJA willattempt
to find another LEA who canreutilize the property. Before any out of state transfer actions can be
accomplished, the authenticity of the gaining agencymustbeestablished andthetransfermustbeapproved
bythe other State Coordinatorandthe LESO.

A. Process: Any LEA's desiringtotransfer property, should contact OCJA to determine eligibleNevada
LEA's. Ifthe gainingagency isauthorized toreceive property and is within Nevada, actions within
FEPMIS regarding transfers can begin. If the desired transfer agency is outside the state of Nevada,
initial actions within FEPMIS can be started and the LESO will make the final determination and
approve transfers of property between states. Any LEA requiring a property transfer either to
another Nevada LEA or an LEA outside the state of Nevada should contact OCJA for actions to be
taken. If approval is granted, thetransferring and gaining agencies will coordinate delivery ofthe property
and transfer actions in FEPMIS which must be completed to adjust LEA inventory listings.

B. Property transfers between LEAs are encouraged in order to gain the maximum benefit of excess
DOD property.

9. Compliance Reviews:
A. The LESO can conduct compliance reviews at any time of any Nevada State LEA participating in
the program. Officials fromthe LESOmay conduct physical property inventories and or accountability
paperwork reviews duringtheir visit.

B. Staff personnel from OCJA will conduct compliance reviews of all Nevada agencies certified in
the program who acquire Program property. ComplianceReviews (Annex I - example)willconsist of
training, property inventory, records review and property utilization surveys. A record ofthereview
and any discrepancies discovered will be made and within 60 days of the visit and if required, a
copy will be forwarded to the head of the agency for implementation of any corrective action. The
agency will report actions taken/planned to resolve discrepancies to OCJA within 90 days of receipt
ofthe original OCJA letter.

10. Termination/Suspension: LEAs or their representatives who donot complywiththe procedures
outlined intheInterlocal Agreement or any ofthe procedures contained above canbe suspended or
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terminated from the program by the State Coordinator. Depending on the infraction, the State
Coordinator may issue atemporary suspension (time frame to be determined by State Coordinator) or a
permanent termination fromtheprogram athis/her discretion. Anytermination/suspension actionswill
be submitted inwriting via letter from the State Coordinator to therespective LEA. Copiesofthese
actionswillbe forwardedtothe LESO. If flagrantorillegalactionsassociated with ProgamProperty
are discovered by OCJA, the following actions will be taken:

Notify LESO

Notify Defense Criminal Investigative Service

Prepare temporary suspension letters for LEA/s involved - until investigation is complete.

This agreement can be terminated by an LEA only after all Program property is transferred
or returned to the DOD.

11. Single Audit Act: LEAsshould be aware the property acquired through the Program issubject to
financial provisionsofthe Single Audit Actof 1984 (Title 31 United States Code, Subtitle V, Chapter
75).

12. Indemnification: Neither party waives any right or defense to indemnification that may
exist in law or equity. Notwithstanding the preceding, the Law Enforcement Agency agrees to
indemnify and hold harmless the Federal Government, State of Nevada and OCJA from any and
all actions, claims, debts, demands, judgements, liabilities, costs and attorneys fees arising out of
or in any manner predicted upon the loss of or damage to property and injuries, illness or death of
any person whatsoever in any manner caused by or contributed to by the Law Enforcement
Agency, its agents, servants, employees or any person subject to its control while in, upon, or
about the site on which the excess DOD property is located, or while the excess DOD property is
in the possession of, used by or subject to the control of the Law Enforcement Agency.

The U.S. Government assumes no liability for damages or injuries to any person (s) or property
arising from the use of the property.
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13. The parties hereto have executed this agreement as of the last date written below.

Law Enforcement Agency

Type/Print Chief Executive Official Name

Chief Executive Official Signature Date (MM/DD/YYYY)

Michael Lambrecht

Type/Print State Coordinator

State Coordinator Signature Date (MM/DD/YYYY)




List of Annexes

Annex A — Memorandum of Agreement between Defense Logistics Agency and the
State of Nevada

Annex B - Application to Participate (example)

Annex C - Interlocal Agreement (example)

Annex D — Authorization Letter (example)

Annex E — AMPS/RTD Process

Annex F - Letter of Authorization to Remove (example)
Annex G — DD Form 1348-1 (example)

Annex H — Equipment Custody Card (example)

Annex I - Compliance Review (example)
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ANNEX A

AGREEMENT
BETWEEN THE
DEFENSE LOGISTICS AGENCY
(Thrbugh the DL A Disposition Services,
Law Enforcement Support Office)
AND

THE STATE OF NEVADA

I. PURPOSE

This Memorandum of Agreement (MOA) is entered into between the Defense Logistics
Agency (DLA), through the DLA Disposition Services, Law Enforcement Support Office
(LESO) and the State of  noxag 4 , to set forth the terms and
conditions which will be binding on the parties with respect to Department of Defense (DOD)
excess personal property transferred pursuant to 10 USC § 2576a in order to promote the
efficient and expeditious transfer of property and to ensure accountability of the same.

II. AUTHORITY

The Secretary of Defense is authorized by 10 USC § 2576a to transfer to State Law
Enforcement Agencies, personal property that is excess to the needs of the DOD and that the
Secretary determines is suitable to be used by such agencies in law enforcement activities, with
preferences for counter-drug/counter-terrorism or border security activities, under such terms
prescribed by the Secretary. The authorities granted to the Secretary of Defense have been
delegated to the DLA in determining whether property is suitable for use by agencies in law
enforcement activities (LEAs). DLA defines law enforcement activities as activities performed
by governmental agencies whose primary function is the enforcement of applicable Federal,
State, and local laws and whose compensated law enforcement officers have powers of arrest
and apprehension. This program is also known as the “1033 Program” or the “LESO Program’
and is administered by DLA Disposition Services, LESO.

3

ITII. GENERAL TERMS AND CONDITIONS
A. The DLA has final authority to determine the type, quantity, and allocation of excess

DOD personal property suitable for law enforcement activities, if any, which will be
transferred to the State or Territory.
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B. This agreement creates no entitlement to the State or Territory to receive excess DOD
personal property.

C. Property made available under this agreement is for the use of authorized program participants
only. Property may not be obtained for any individual, organization, or agency that has not been
approved as a participant in the LESO Program. All requests for property must be based on bona
fide law enforcement requirements. Property will not be obtained by any authorized participant
for the purpose of sale, lease, loan; personal use, rent, exchange, barter, transfer, or to secure a

loan.

D. Controlled property (equipment) includes any property that has a demilitarization (DEMIL)
Codeof, B, C, D, E, F, G, and Q; and property, regardless of demilitarization code, that was
specifically identified in the Law Enforcement Equipment Working Group Report from May
2015, created pursuant to Executive Order 13688 (EO). The Working Group Report mandates
that the following items be treated as controlled property:

1) Manned Aircraft, fixed or rotary wing

2) Unmanned Aerial Vehicles

3) Wheeled Armored Vehicles

4) Wheeled Tactical Vehicles

5) Command and Control Vehicles

6) Specialized Firearms and Ammunition Under .50 Cal (excluded firearms and
ammunition for service-issued weapons)

7) Explosives and Pyrotechnics

8) Breaching Apparatus

9) Riot Batons

10) Riot Helmets

11) Riot Shields

E. LEAsthatrequest items in Paragraph D above must provide all required information outlined
in the Law Enforcement Equipment Working Group Report and all information on the LESO
request form.” Among other specific requirements identified in these documents, LEAs will be
required to submit a detailed written justification with a clear and persuasive explanation of the
need for the property and the law enforcement purposes it will serve, and must certify they have

the following:

1) Evidence of approval or concurrence by the LEA’s governing civilian body (city
council, mayor etc.); LEAs where the chief executive is popularly elected (e.g.,
Sheriffs), these LEAs must provide official written notification to their civilian
governing body at least 30 days in advance of any application to acquire controlled
equipment. LEAs will certify that they have notified their governing civilian body;

2) The LEA’s policies and protocols on deployment of this type of property;
3) Certifications on required training for use of this type of property; and

4) Information on whether the LEA has applied for or has a pending application for
this type of property from another federal agency.
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F. LEAs must maintain and enforce regulations designed to impose adequate security measures
for controlled property to mitigate the risk of loss or theft. ‘

G. Under no circumstances will controlled property be sold or otherwise transferred to non-U.S.
persons or exported. All transfers must be approved by DLA Disposition Services LESO.

H. Cannibalization requests for controlled property must be submitted in writing to LESO for
approval. LESO will consider cannibalization requests on a case-by-case basis.

I. LESO conditionally transfers all excess DOD property to States/LEAs enrolled in the LESO
Program. Title or ownership of controlled property will remain with LESO in perpetuity and
will not be relinquished to States/LEAs. When the State/LEA no longer has a legitimate law
enforcement use for controlled property, the State/LEA must notify LESO and the controlled
property must either be transferred to another enrolled LEA (via standard transfer process) or
returned to DLA Disposition Services for disposal. LESO reserves the right to recall controlled
and non-controlled property issued through the LESO program atany time.

J. Property with a DEMIL Code of “A” is also conditionally transferred to the State/LEA, yet
controlled for one (1) year from the Ship Date. However, after one (1) year from the Ship Date,
LESO will relinquish ownership and title to the LEA. Prior to this date, the State/LEA remains
responsible for the accountability and physical control of the item(s) and LESO retains the right
to recall the property. Title will not be relinquished to any property in DEMIL Code of “A” that
is controlled property identified in Paragraph III D.

1) Property with DEMIL Code of “A” will automatically be placed in an archived
status on the LESO inventory for the LEA upon meeting the one year mark.

2) Once archived, the property is no longer subject to annual inventory
requirements and will not be inventoried during a LESO Program Compliance
Review (PCR).

3) Ownership and title of DEMIL “A” items that have been archived will pass
automatically from LESO to the LEA when they are archived at the one year
mark without issuance of any further documentation.

4) LEAs receive title and ownership of DEMIL “A” items as governmental entities.
Title and ownership of DEMIL “A” property does not pass from DOD to any
private individual or LEA official in their private capacity. Accordingly, such
property should be maintained and ultimately disposed of in accordance with
provisions in State and local law that govern public property. Sales or gifting of
DEMIL “A” property after the one year mark in a manner inconsistent with state
or local law may constitute grounds to deny future participation in the LESO
program.

K. States and LEAs are not authorized to transfer controlled property or DEMIL Code “A”
property carried on their inventory without LESO notification and approval. Property will not
physically move until the LESO approval process is complete.
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IV. STATE COORDINATOR APPOINTMENT

A. State Coordinators must be personally appointed by the Governor of the State. Only
Governor-appointed State Coordinators are authorized to enter into this Agreement and operate
the LESO Program at the State level on behalf of their respective State. Appointment letters
from the Governor must be on file with the LESO.

B. State Coordinator appointment letters must be updated within ninety (90) days of changes
in office of either the Governor or the State Coordinator. The LESO may grant an extension to

this requirement on a case-by-case basis.

C. Once appointed, the State Coordinator may choose to name and delegate all, or a portion, of
their authority to authorized State Points of Contact(s) (SPOCs). Appointment letters from the
State Coordinator, authorizing a SPOC(s) must be on file with the LESO. SPOC(s)
appointment letters must be updated within ninety (90) days of any change of State
Coordinator.

D. The LESO shall:

1) Maintain a current and accurate list of all State Coordinators and all SPOCs.

2) Provide a comprehensive overview of the LESO Program to all State
Coordinators within ninety (90) days of their appointment as State Coordinator.

3) Ensure State Coordinators are trained in the use of the DLA Disposition
Services Reutilization, Transfer and Donation (RTD) Website; the LESO
property accounting system; procedures to search for, identify, and request
property; turn-in procedures; transfer procedures; and inventory requirements.

E. The State shall:

1) Ensure the LESO has a current and accurate listing of the State Coordinator and
SPOC(s). Contact information for State Coordinators and SPOC(s) shall be provided

to LESO.

2) Ensure LEAs acknowledge the responsibilities inherent to LESO Program
enrollment and adhere to the requirements outlined within the LESO approved State
Plan of Operation for their State. State Plans of Operation must be signed by the
current Chief Law Enforcement Official within ninety (90) days of their
appointment.

V. ENROLLMENT
A. An LEA must have at least one full-time law enforcement officer in order to enroll and/or
ficers

receive property via the LESO Program. Only full-time and part-time law enforcement of:
are authorized to receive property. Reserve ofﬁcllers are not authorized to receive property.
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B. The LESO shall:

1) Establish and implement LESO Program eligibility criteria in accordance with

2)

10 USC § 2576a, DLA Instructions and Manuals regarding the LESO Program, and

this MOA.

Receive and process LEA applications for participation from States currently
enrolled in the LESO Program.

C. The State shall:

1

2)

3)

4)

)

Ensure only authorized LEA applications for program enrollment are
submitted to the LESO for approval.

Receive and recommend approval or disapprove LEA applications for participation
in the LESO Program. The State Coordinators have sole discretion to disapprove
LEA applications on behalf of the Governor of their State. The LESO should be
notified of any applications disapproved at the State Coordinator level. The State
Coordinator will only forward and recommend/certify LEAs to the LESO that are
government agencies whose primary function is the enforcement of applicable
Federal, State, and local laws and whose compensated officers have the powers of
arrest and apprehension. The LESO retains final approval/disapproval authority for
all LEA applications forwarded by State Coordinators.

Ensure LEAs enrolled in the LESO Program update the LEA’saccounts
information annually. Updated information should include, but is not
limited to a new chief law enforcement official, the addition or removal of
a screener, LEA address change or contact information.

Provide a comprehensive overview of the LESO Program to all LEAs once they
are approved for enrollment. This comprehensive overview must be done within
thirty (30) days and include, verbatim, the information contained in Paragraph TII
of'this MOA.

Ensure that screeners of property are employees of the LEA. Contractors may not
conduct screening on behalf of the LEA.

Ensure at least one person per LEA maintains access to the Federal Excess
Property Management Information System (FEPMIS). FEPMIS account holders
must be employees of the LEA.

VI. ANNUAL INVENTORY REQUIREMENTS

A. Per the DLA Instructions and Manuals regarding the LESO Program and this MOA, each State
is required to conduct an annual inventory certification of controlled property, which includes
DEMIL “A” forone (1) year from Ship Date. Annual inventories start on October 1 of each year
and end January 31 of each year.
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B. The LESO shall:

1)

2)

3)

4)

Receive and validate incoming certified inventories and reconcile inventories
with the State Coordinator/SPOC.

Ensure LEAs validate and provide serial numbers and photos identified during
the annual inventory process for inclusion in the LESO property accounting
system, for all controlled property identified in Paragraph I1II D, small arms
and other unique items, as required. For equipment that does not contain a
serial number, such as riot control or breaching equipment, a photograph will
suffice.

Send cornifirmation to each State Coordinator when a State’s inventory is reconciled
in the LESO property accounting system. This will serve as the State’s confirmation
that LESO Program controlled property within his/her State has been reconciled in
the accountable record.

Suspend an entire State, or LEA, as a result of a State’s or LEA’s failure to
properly conduct and/or certify and submit certified inventories, according to
the aforementioned requirements.

C. The State shall:

1

2)

3)

Ensure LEAs complete the annual physical inventory as required.

Ensure LEAs provide serial numbers and photos identified in the annual
inventory process for inclusion in the LESO property accounting system for all
controlled property identified in Paragraph I1I D, small arms and other unique
items, as required. For equipment that does not contain a serial number, such as
riot control or breaching equipment, a photograph will suffice.

Validate and certify the accountability of all controlled property received through
the LESO Program annually with each LEA by having them conduct and certify a
physical inventory. State Coordinators must adhere to additional annual
certification requirements as identified by the LESO. All inventories and
certification statements will be maintained on file indefinitely.

a. The LESO requires each State Coordinator to submit certified inventories
for their entire State by January 31 of each year. The Fiscal Year (FY) is
defined as October 1 through September 30 of each year. This gives the
LEAs four (4) months to physically inventory LESO Program propeity in
their possession, and submit their certified inventories to their State
Coordinators.

b. Inaddition to the certified inventories, the LESO requires photographs for
all controlled property identified in Paragraph I1I D, small arms and other
unique items as required, received through the LESO Program.
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(1) The LESO requires a side and data plate photo for Aircraft and
Tactical Vehicles that are serial number controlled, received
through the LESO Program.

(2) The LESO requires serial number photos for each small arm
received through the LESO Program.

c. States that fail to submit the certified annual inventory by January 31 may
be suspended from operations within the LESO Program. Further failure
to submit the certified annual inventory may result in a state termination.

4) Ensure LEAs are aware that High Profile Commodities (Aircraft, Tactical Vehicles
and Small Arms) and High Awareness (controlled) property is subject to additional
controls.

VII. PROGRAM COMPLIANCE REVIEWS

A. The LESO conducts a Program Compliance Review (PCR) for each State that is enrolled in
the LESO Program every two (2) years. The LESO reserves the right to require an annual PCR or
similar inspection on a more frequent basis for any State. LESO PCRs are performed in order to
ensure that State Coordinators, SPOCs and all LEAs within a State are compliant with the terms
and conditions of the LESO Program as required by 10 USC § 2576a, DLA Instructions and -
Manuals regarding the LESO Program, and this MOA.

1) IfaState and/or LEA fails a PCR, the LESO will immediately suspend their
operations and will subsequently issue corrective actions (with suspense dates)
to the State Coordinator, which will identify what is needed to rectify the
identified deficiencies within his/her State and/or LEA.

2) Ifa State and/or LEA fails to correct identified deficiencies by the given suspense
dates, the LESO will move to terminate the LESO Program operations within the

State and/or LEA.

B. The State shall:
1) Support the LESO PCR process by:

a. Coordinating the PCR daily events schedule according to the list of LEAs
selected for review provided by the LESO. Forward completed PCR
daily events schedule to the LESO.

b. Contacting LEAs selected for PCR review via phone and/or email to
ensure they are aware of the PCR schedule and prepared for review.

c. Receiving inventory selection from the LESO. The LEA POCs shall gather
the selected items in a central location to ensure the LESO can efficiently

inventory the items.
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d. Providing additional assistance to the LESO as required, prior to and during
the course of the PCR.

2) Conduct internal Program Compliance Reviews of LEAs participating in the LESO
Program in order to ensure accountability, program compliance and validate annual
inventory submissions are accurate. The State Coordinator must ensure an internal
PCR of at least 5% of LEAs that have a property book from the LESO Program
within his/her State is completed annually. Results of internal PCRs in terms of
LEA non-compliance with terms and conditions of the LESO Program must be kept

on-file at the State Coordinator’s Office.
a. The internal PCR will include, at minimum:

(1) Areview ofeach selected LEA’s LESO Program files.

(2) A review ofthe signed State Plan of Operation (SPO).

(3) Areviewofthe LEAs application and screener letter. -

(4) A physical inventory of LESO Program property at each selected LEA.

(5) A specific review of each selected LEA’s files for the following:
DD Form [348-1A for each item currently on inventory, small arms
documentation, transfer documents, turn-in documents, inventory

adjustment documents, exception to policy letters (if any), approved
cannibalization requests (if any), or other pertinent documentation as

required.

b. In cases that require a repossession or turn-in of property, the State and/or
LEA will bear all expenses related to the repossession and/or turn-in of
LESO Program property to the nearest DLA Disposition Services site.

VIIL. STATE PLAN OF OPERATION (SPO)

A. The LESO shall:

1) Identify, establish, and issue minimum criteria to be included in the SPO.

2) Receive and approve SPOs for each State on a bi-annual basis.

B. The State shall;

1) Establish and submit to the LESO, a State Plan of Operation, developed in
accordance with Federal and State law, and conforming (at minimum) to the
provisions of the DLA Instructions and Manuals regarding the LESO Program and

this MOA.
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a. The SPO will include detailed organizational and operational authority
including staffing, budget, facilities, and equipment that the State
believes is sufficient to manage the LESO Program within their State.

b. The SPO must address procedures for making determinations of LEA
eligibility, allocation, and equitable distribution of material, accountability
and responsibility concerning excess DOD personal property, inventory
requirements, training and education, State-level internal Program
Compliance Reviews (PCR), and procedures for turn-in, transfer, and
disposal.

2) Enter into written agreement with each LEA, via the LESO approved State Plan of
Operation, to ensure the LEA fully acknowledges the terms, conditions, and
limitations applicable to property transferred pursuant to this agreement. The State
Plan of Operation must be signed by the Chief Law Enforcement Official, or
assigned designee of the respective LEA, and the current State Coordinator.

3) Request that the LESO Suspend or Terminate an LEA(s) from the LESO Program
when an LEA fails to comply with any term of this MOA, the DLA Instructions
and Manuals regarding the LESO Program, any Federal statute or regulation, or
the State Plan of Operation.

IX. REPORTING REQUIREMENTS FOR LOST, MISSING, STOLEN, OR
DESTROYED LESO PROGRAM PROPERTY

A. All property Lost, Missing, Stolen, or Destroyed (LMSD), carried on an LEAs current
inventory, must be reported to the LESO.

1) Controlled property must be reported to the LESO within twenty-four (24) hours.
The aforementioned property may require a police and National Crime Information
Center (NCIC) report submitted to the LESO, to include Demil “A” items that are
considered controlled items in Paragraph II1 D.

2) Property with a DEMIL Code of “A” must be reported to the LESO within
seven (7) days.

3) Allreports are subject to the DLA Office of the Inspector General (OIG).

B. LESO may grant extensions to the reporting requirements listed above on a case-by-case
basis.

X. AIRCRAFT AND SMALL ARMS

A. All aircraft are considered controlled property, regardless of DEMIL Code. Aircraft may not
be sold and must be returned to LESO at the end of their useful life. The State Plan of Operation
must ensure that all LEAs and all subsequent users are aware of and agree to provide all required
controls and documentation in accordance with applicable laws and regulations for these items.
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B. LEAs no longer requiring small arms issued through the program must request authorization to
transfer or turn-in small arms. Transfers and turn-ins must be forwarded and endorsed by the State
Coordinator, and approved by LESO. Small Arms will not physically move until the approval

process is complete.

C. Small Arms that are issued must have a documented chain of custody, with the chain of
custody including a signature of the receiving officer indicating that he/she has received the
appropriate small arm(s) with the correct, specific serial number(s). Small Arms that are issued to
an officer will be issued utilizing an Equipment Custody Receipt (ECR); this Custody Receipt
obtains the signature of the officer responsible for the small arm.

XI. RECORDS MANAGEMENT

The LESO, State Coordinator, and LEAs enrolled in the LESO Program, must maintain all
records in accordance with the DLA Records Schedule. Records for property acquired through
the LESO Program have retention controls based on the DEMIL Codes. All documents
concerning a property record must be retained.

1) Property records for items with DEMIL Codes of “A” must be retained for two (2)
calendar years from the date the propeity is removed from the LEA’s property
book before being destroyed.

2) Property records for controlled property must be retained for five (5) calendar
years from the date the property is removed from the LEA’s property book
before being destroyed.

3) Environmental Property records must be retaiied for fifty (50) years, regardless of
DEMIL Code (Chemicals, Batteries, Hazardous Material/Hazardous Waste).

4) LESO Program files must be segregated from all other records.

5) All property records must be filed, retained, and destroyed in accordance with DLA
Records Schedule. These records include, but are not limited to, the following:
DD Form 1348-1A, requests for transfer, turn-in, or disposal, approved Bureau of
Alcohol, Tobacco, Firearms and Explosives (BATFE) Forms 10 and 5, Certificate of
Aircraft Registration (AC Form 8050-3), Aircraft Registration Application
(AC 8050-1) and any other pertinent documentation and/or records associated with
the LESO Program.

XII. LESO PROGRAM ANNUAL TRAINING

A. 10 USC § 380 provides that the Secretary of Defense, in cooperation with the U.S.
Attorney General, shall conduct an annual briefing of law enforcement personnel of each
state. The briefing will include information on training, technical support, equipment, and
facilities that are available to civilian law enforcement personnel from the Department of

Defense.

10
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B. The LESO shall organize and conduct annual training pertaining to information, equipment,
technical support and training available to LEAs via the LESO Program.

C. The State shall ensure at least one representative (i.e. the State Coordinator or SPOC) attend
the annual training that LESO conducts.

XIII. PROPERTY ALLOCATION
A. The LESO Shall:

1) Maintain an accessible website that will provide timely and accurate guidance,
information, and links for all individuals who work or have an interest in the
LESO Program.

2) Upon receipt of a valid State/LEA request for property through the DLA
Disposition Services RTD Website, give a preference to those applications
indicating that the transferred property will be used in the counter-drug/counter-
terrorism, ot border security activities of the recipient agency. Additionally, to the
greatest extent possible, the LESO will ensure fair and equitable distribution of
property based on current State/LEA inventory and State/LEA justification for

property.

3) The LESO reserves the right to determine and/or adjust allocation limits. Generally
no more than one of any item per officer will be allocated. Quantity exceptions may
be granted on a case-by-case basis by the LESO. Currently, the following quantity
limits apply:

a. Small Arms: one (1) type for each qualified officer, full-time/part-
time;

b. HMMWVs: one (1) vehicle for every three (3) officers;

c. MRAPs: one (1) vehicle per LEA.

4) The LESO reserves final authority on determining the approval and/or disapproval
for requests of specific types and quantities of excess DOD property.

B. The State shall:

[) Ensure LEAs submit appropriate justifications when requesting excess DOD
property via the LESO Program and will ensure the LESO Program property will be
used for the law enforcement activity and for law enforcement purposes only within
his/her State.

2) Access the LESO Website on a weekly basis for timely and accurate guidance,

information, and links concerning the LESO Program and ensure that all relevant
information is passed on to participating LEAs.
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3) Encourage and assist LEAs in the use of electronic screening of property via the
DLA Disposition Services RTD Website.

4) Upon receipt of a valid LEA/State request for property, provide a recommendation
tothe LESO on the preference to be given to those applications for property that
will be used in counter-drug/counter-terrorism, or border security activities of the
recipient agency. Additionally, the State should give consideration to the fair and
equitable distribution of property based on current State/LEA inventory and LEA
justification for property. Generally, no more than one of any item per officer will
be allocated.

5) Maintain access to the DLA Disposition Services RTD Website to approve/
disapprove requests for property.

6) Access the DL A Disposition Services RTD Website at a minimum of once daily
(Monday - Friday) to process LEAs requests for excess DOD propeity.

7) Ensure that screeners of property are employees of the LEA. Contractors may not
conduct screening on behalf of the LEA.

'

8) Maintain access to FEPMIS to ensure LEAs are properly maintaining their
property books, to include but not limited to transfers, turn-ins, and disposal
requests from an LEA or to generate these requests at the state level and forward
all approvals to the LESO for action.

9) Ensure at least one person per LEA maintains access to FEPMIS. FEPMIS
account holders must be employees of the LEA.

10) Assistthe LEAs with enrollment, property request, transfer, turn-in, and
disposal procedures.

11) Review property requests in the DLA Disposition Services RTD Website,
- property receipts, and conduct monthly reconciliations of property records.

XIV. PROGRAM SUSPENSION & TERMINATION

A. The State is required fo abide by the terms and conditions of the DLA MOA in order to
maintain active status.

B. The LESO shall:

1) Suspend States/LEAs for a minimum of sixty (60) days in all situations relating to
the suspected or actual abuse of LESO Program property or requirements and/or
repeated failure to meet the terms and conditions of this MOA. Suspension may

lead to TERMINATION.
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2)

4)

5)

The LESO has final discretion on reinstatement requests. Reinstatement to full
participation from a suspension and/or termination is not automatic.

Issue corrective action guidance to State Coordinator with suspense dates to
rectify issues and/or discrepancies that caused suspension and/or termination.

Require the State to submitresults regarding all completed police investigations
and/or reports regarding lost, missing, stolen and/or destroyed LESO Program
property to include the LEAs Corrective Action Plan (CAP).

Suspend or terminate a State from the LESO Program if a State and/or LEA fail to
comply with any term of this MOA, the DLA Instructions and Manuals regarding
the LESO Program, any Federal statute or regulation, or the State Plan of
Operation.

C. The State shall:

)

2)

3)

4)

In the event of a State and/or LEA termination, the State Coordinator will make
every attempt to transfer the LESO Program propetty of the terminated State/LEA to
an authorized State or LEA, as applicable, prior to requesting a turn-in of the
property to the nearest DL A Disposition Services location.

a. In cases of a State termination, the State Coordinator will have one
hundred and twenty (120) days to complete the transfer or turn-in of
all LESO Program property in their State.

b. In cases relating to an LEA termination, the LEA will have
ninety (90) days to complete the transfer or turn-in of all LESO
Program property in their possession.

Notify the LESO and initiate an investigation into any questionable activity or
actions involving LESO property issued to a LEA that comes to the attention of the
State Coordinator, and is otherwise within the authority of the Governor/State to
investigate. Upon conclusion of any such investigation, take appropriate action
and/or make appropriate recommendations on suspension or termination of the LEA
to the LESO. State Coordinators, acting on behalf of their Governor, may revoke or
terminate their concurrence for LEA participation in the LESO program at any time,
and for any reason.

Request that the LESO suspend or terminate an LEA from the LESO Program if an
LEA fails to comply with any term of this MOA, the DLA Instructions and
Manuals regarding the LESO Program, any Federal statute or regulation, or the
State Plan of Operation.

Request that the LESO suspend LEA(s) and/or LEA POC(s) from within their
State, based upon their findings during internal program compliance reviews and/or
spot checks at the State level.
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5) Initiate corrective action to rectify suspensions and/or terminations placed upon the
State for failure to meet the terms and conditions of the LESO Program.

6) Make contact (until resolved) with suspended LEA(s) within his/her State to ensure
corrective actions are rectified by the timeframe provided by the LESO.

7) Require the LEAs to complete and submit results regarding all completed police
investigations and/or reports regarding lost, missing, stolen and/or destroyed
LESO Program property. The State must submit all documentation to the LESO

upon receipt.

8) Provide documentation to the LESO when actionable items are rectified for the
State and/or LEA(s).

9) Request reinstatement as required via the State Coordinator or SPOC(s) to full
participation status at the conclusion of a suspension period.

XV.COSTS & FEES

All costs associated with the transportation, turn-in, transfer, repair, maintenance, insurance,
disposal, repossession or other expenses related to property obtained through the LESO Program

is the sole responsibility of the State and/or LEA.

XVI. NOTICES

Any notices, communications, or correspondence related to this agreement shall be provided by
E-mail, the United States Postal Service, express service, or facsimile to the cognizant DLA
office. The LESO may, from time to time, make unilateral modifications or amendments to the
provisions of this MOA. Notice of these changes will be provided to State Coordinators in
writing. Unless State Coordinators take immediate action to terminate this MOA in
accordance with Section XIX, such modifications or amendments will become binding. In
such cases, reasonable opportunity will, insofar as practicable, be afforded the State Coordinator

to conform changes affecting their operations.

XVIL ANTI-DISCRIMINATION

A. By signing this MOA, or accepting excess DOD personal property under this MOA, the
State pledges that it and each LEA agrees to comply with applicable provisions of the
following national policies prohibiting discrimination:

1) On the basis of race, color, or national origin, in Title VI of the Civil Rights Act of
1964 (42 USC 2000d et seq.) as implemented by DOD regulations 32 CR Part 195.

2) On the basis ofage, in the Age Discrimination Actof 1975 (42 USC 6101, et seq)

as implemented by Department of Health and Human Services regulations in 45
CFR Part 90.
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3) On the basis of handicap, in Section 504 of the Rehabilitation Act of 1973, P.L, 93-
112, as amended by the Rehabilitation Act Amendments of 1974, P.L. 93-516 (29
USC 794), as implemented by Department of Justice regulations in 28 CFR Part
41 and DOD regulations at 32 CFR Part 56.

B. These elements are considered the minimum essential ingredients for establishment of a
satisfactory business agreement between the State and the BOD.

XVII. INDEMNIFICATION CLAUSE

The State/LEA is required to maintain adequate insurance to cover damages or injuries to persons
ol property relating to the use of property issued under the LESO program. Self-insurance by the
State/LEA. is considered acceptable, The U.S, Government assumes no liability for damages ox
injuries to any person(s) or property arising froim the use of propeity issued under the LLESO
program, It is recognized that State and local law generally limit or preclude State
Coordinators/LEAs fiom agreeing to open ended indemnity provisions. However, to the extent
permitted by State and local laws, the State/LEA shall indemnify and hold the U.S., Government
harmless from any and all actions, claiis, debts, demands, judgments, liabilities, cost, and
attorney’s fees arising out of, claimed on account of, or in any manner predicated upon loss of|, or
damage to property and injuries, illness or disabilities to, or death of any and all persons
whatsoever, including members of the general public, or to the property of any legal or political
entity including states, local and interstate bodies, in any manner caused by ot contributed to by
the State/LEA, its agents, servants, employees, or any person subject to its control while the
propetty is in the possession of, used by, or subject to the contiol of the State/LEA, its agents,
servants, or employees after the property has been removed from .S, Government control.

XIX. TERMINATION

A. This MOA may be terminated by either party, provided the other party receives fhiﬂy
(30) Days’ notice, in writing, ot as othetwise stipulated by Public Law.

B. The undersigned State Coordinator hereby agrees to comply with all provisions set forth
herein and acknowledges that any violation of the terms and conditions of this MOA may be
grounds for immediate termination and possible legal consequences, to include pursuit of
criminal prosecution if'so warranted.

XX, IN WITNESS THEREOF, the parties hereto have executed this agreement as of the last
date written below.

Michael W Lambrecht -
Type/Print State Coordinator Name State Coordinator Signature Date (MM/DD/YY YY)

Type/Print BLA Disp Svcs J-4 Directdr__DLA Disp Sves J-4 Director Signature Date MM /DD/YYYY)
15
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ANNEX B DEFENSE LOGISTICS AGENCY
DISPOSITION SERVICES

74 WASHINGTON AVENUE NORTH For LESO uUseE ONLY
BATTLE CREEK, MICHIGAN 49037-3092 o
[] New Application

Law Enforcement Support Office (LESO)
Application for Participation / Authorized Screeners Letter| [ygdated Application

(This form is for State /Local Law Enforcement Agencies only)

* Indicates Required Fields Originating Agency Ildentifier (ORI) Number I l
SECTION 1:
*Agency Name: | lAgency DODAAC (If Known) l
*Agency Physical Addr I *Cit l y:l l

l FPhone #: J Fax #:I }

Agency MUST have at least 1 full-time officer to participate in the program. Indicate the number of compensated officers with arrest and apprehension

authority: —— —_—
*Full-tim |

RTD Screener - RTD Screeners must be employed by the aforementioned LEA. Individuals identified below may request access to act as an
authorized "RTD Screener" on behalf o fthis Law Enforcement Agency. Agency MUST have at least 1 RTD Screener.

*#1 *Official Title / Rank *First Name *Last Name

*Email *Phone Number POC (Aircraft/Small Arms/Vehicle)
#2 *Official Title / Rank *First Name *Last Name

*Email *Phone Number POC (Aircraft/Small Arms/Vehicle)
#3 *Official Title / Rank *First Name *Last Name

*Email *Phone Number POC (Aircraft/Small Arms/Vehicle)
#a *Official Title / Rank *First Name *Last Name

*Email *Phone Number POC (Aircraft/Small Arms/Vehicle)
#5 *QOfficial Title / Rank *First Name *Last Name

*Email *phone Number POC (Aircraft/Small Arms/Vehicle)
H6 *Official Title / Rank *First Name *Last Name

*Email *Phone Number POC (Aircraft/Small Arms/Vehicle)
#7 *Official Title / Rank *First Name *Last Name

*Email *Phone Number POC (Aircraft/Small Arms/Vehicle)
#8 *Official Title / Rank *First Name *Last Name

*Email *Phone Number POC (Aircraft/Small Arms/Vehicle)
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SECTION 2:

RESERVED FOR LAW ENFORCEMENT AGENCY USE ONLY

Law Enforcement Agency/Activity - The LESO Program defines this as a Governmental agency whose primary function is the enforcement of applicable
Federal, State and Local laws and whose compensated Law Enforcement officers have the powers of arrest and apprehension.

| certify that my agency meets the definition of a "Law Enforcement Agency/Activity" as described above. | certify that all information

. E:] contained in this application is valid and accurate. | understand that | must provide my State Coordinator an application to update my agency
participant information if the following information changes: 1. Chief Law Enforcement Official (CLEO) changes, 2. Agency physical address
changes or 3. RTD Screener additions/deletions.

[:-I I am signing this document as the CLEO of this law enforcement agency.

*(Check only one): ——
In my official position or as Acting/Interim, | am authorized to sigh documents on behalf of the CLEO for this agency.

If checked, please provide current department policy or Memorandum that provides such signature authority to the
individual holding that official position.

BY INITIALING THE BOX BELOW, LEA's CERTIFY THEY WILL COMPLY WITH 10 U.S. CODE 2576a FOR ALL CONTROLLED EQUIPMENT.

*[,:l | certify with the authorization of the relevant local governing body or authority, that my agency has adopted publically available

protocols for the appropriate use of controlled property, the supervision of such use, and the evaluation of the effectiveness of such use,
including auditing and accountability policies; and that it provides annual training to relevant personnel on the maintenance, sustainment,
and appropriate use of controlled property.

Initial Here

By signing this application, I certify under penalty o f perjury that the foregoing is true and correct.
Making a false statement may result in judicial actions or prosecution under 18 USC § 1001.

*TITLE *PRINTED NAME: FIRST & LAST *SIGNATURE

*EMAIL *DATE
SECTION 3 | S T S A Dl
RESERVED FOR STATE COORDINATORS OFFICE USE ONLY

As the State Coordinator/ State Point of Contact it has been determined that the agency meets the definition of a "Law Enforcement
Agency/Activity" as described in section 2. | certify that all information contained in this application is valid and accurate.

*PRINTED NAME FIRST & LAST *SIGNATURE *DATE

SECTION 4:
RESERVED FOR LESO USE ONLY

NOTICE FOR DLA DISPOSITION SERVICES PERSONNEL: Regulatory guidance outlining Screener Identification and Authorization must be accomplished in
accordance with DOD 4160.21-M, Volume 3, Enclosure 5, Section 3 (k). In accordance with the aforementioned reference, the LESO Program authorizes the
individuals identified in Section 1 of this form to screen excess property at your facilities as authorized participants in the LESO Program. This authorized
screener letter supersedes all previously issued screener letters for this Law Enforcement Agency/Activity and is valid only on or after the date signed by
authorized LESO signatory. Only two individuals authorized to screen per visit; however, additional personnel may assist receiving material previously screened
and approved for transfer.

This agency is authorized to screen items via the LESO Program under authorized Agency DODAAC:| l
*LESO Authorized Signatory: *Screener letter is valid one year from this datel |

*SIGNATURE

LESO Notes: r ,
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ANNEX C

INTRASTATE INTERLOCAL CONTRACT BETWEEN PUBLIC AGENCIES

A Contract Between the State of Nevada
Acting By and Through Its

Nevada Department of Public Safety
Office of Criminal Justice Assistance
1535 Hot Springs Road, Unit 10
Carson City, NV 89706
Phone: (775) 687-3700; Fax: (775) 687-4171
(“OCJA”)

and

(NAME, ADDRESS, PHONE, AND FACSIMILE NUMBER OF AGENCY)
(“Law Enforcement Agency”)

WHEREAS, NRS 277.180 authorizes any one or more public agencies to contract with any one or more other
public agencies to perform any govemnmental service, activity or undertaking which any of the public agencies
entering into the contract is authorized by law to perfiorm; and

WHEREAS, the Secretary of the U.S. Department of Defense (“DoD™) is authorized by 10 U.S.C. §2576a;to
transfer to Federal and State Law Enforcement Agencies (LEA), property that is excessed to the needs of the DoD
and which property the Secretary of Defense determines is suifable for use by such agencies in law enforcement .
activities, including counter-drug and counter-terrorism activities, under such terms prescribed by the Secretary.
The authorities granted to the Secretary of the DoD have been delegated to the Defense Logistics Agency (DLA);
and

WHEREAS, the Govemor of the State of Nevada has appointed a State Coordinating Officer within the OCJA
who will manage and coordinate the program known as the 1033 Program (Defense Excess Property Program)
authorized by 10 U.S.C. §2576a; and

WHEREAS, the OCJA has entered into an agreement with the DLA which sets forth the terms and conditions
with respect to excess DOD property transferred pursuant to 10 U.S.C. §2576a,

WHEREAS, the DLA and OCJA have the authority to determine the type, quantity, and location of excess
property suitable for use in law enforcement activities, if any, that will be transferred to the Law Enforcement
Agency.

WHEREAS, it is deemed that the services hereinafier set forth are both necessary and in the best interests of the

State of Nevada; and

NOW, THEREFORE, in consideration of the aforesaid premises, the parties mutually agree as follows:

|. REQUIRED APPROVAL. This Contract shall not become effective until and unless approved by appropriate
official action of the governing body of each party.
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2. DEFINITIONS.  “State” means the State of Nevada and any state agency identified herein, its officers,
employees and immune contractors as defined in NRS 41.0307.

3. CONTRACT TERM. This Contract shall be effective upon execution by authorized representative signatures and
DLA approval (agencies new to the program only), unless sooner terminated by either party as set forth in this
Contract. If an agency Chief/Executive (either LEA or OCJA) changes, an updated contract between the two parties
containing the new signatures shall be executed as soon as possible.

4, TERMINATION, Prior to any termination action, active property inventories for an LEA maintained by the DLA
must be cleared through property tum-in or disposal actions. This Contract may be terminated by either party,
provided that a termination shall not be effective until 30 days after a party has served written notice upon the other
party. This Contract may be terminated by mutual consent of both parties or unilaterally by either party without
cause. The parties expressly agree that this Contract shall be terminated immediately if for any reason State and/or
federal funding ability to satisfy this Contract is withdrawn, limited, or impaired.

5. NOTICE. All notices or other communications required or permitted to be given under this Contract shall be in
writing and shall be deemed to have been duly given if delivered personally in hand, by telephonic facsimile with
simultaneous regular mail, or mailed certified mail, return receipt requested, postage prepaid on the date posted, and
addressed to the other party at the address set forth above,

6. INCORPORATED DOCUMENTS. The parties agree that the services to be performed shall be specifically
described; this Contract incorporates the following attachments in descending order of constructive precedence:

ATTACHMENT A: Nevada Operating Plan for the Defense Department Excess Property Program - Section
1033 (including but not limited to the applicable terms and conditions sel out in Annexes A-H)

7. CONSIDERATION, The OCJA agrees to provide the services set forth in paragraph (6). In retumn, the Law
Enforcement Agency agrees to comply with the terms and conditions set forth in paragraph (6) in their entirety. All
costs associated with the transportation turn-in, transfer, repair, maintenance, insurance, disposal, repossession, or.
other expenses related to property oblained through the Law Enforcement Support Office (LESO) program is the
sole responsibility of the LEA. Any intervening end to an annual or biennial appropriation period shall be deemed
an automatic renewal (not changing the overall Contract term) or a termination as the results of legislative
appropriation may require.

8. ASSENT. The parties agree that the terms and conditions listed on incorporated attachments of this Contract are
also specifically a part of this Contract and are limited only by their respective order of precedence and any
limitations expressly provided.

9. INSPECTION & AUDIT.

a. Books and Records. Each LEA agrees to keep and maintain under general accepted accounting principles full,
true and complete records, agreements, books, and documents as are necessary to fully disclose to the State or the
United State Government, or their authorized representatives, upon audits or reviews, sufficient information to
determine compliance with any applicable regulations and statutes.

b. Inspection & Audit. EachLEA agrees that the relevant books, records (written, electronic, computer related or
otherwise), including but not limited to relevant accounting procedures and practices of the party, financial
statements and supporting documentation, and docwinentation related to the work product shall be subject, at any
reasonable time, to inspection, examination, review, audit, and copying at any office or location where such
records may be found, with or without notice by the State Auditor, the Department of Administration, Governor’s
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Office of Finance, the Nevada State Attorney General's Office or its Fraud Control Units, the State Legislative
Auditor, and with regard to any federal reviews or funding, the relevant federal agency, the Comptroller General,
the General Accounting Office, the Office of the Inspector General, or any of their authorized representatives.
Property acquired by and LEA under this program is subject to the provisions of the Single Audit Act of 1894 (31
United States Code, Subtitle V, Chapter 75).

c. Period of Retention. All books, records, reports, and statements relevant to property acquired through this
Contract must be retained by the LEA for a minimum of three years after the date the property was disposed of.
Administrative documentation associated with this Contract (e.g. screener sheets) should be retained for three
years after the documents are superseded. The retention period runs from the date of termination of this Contract.
Retention time shall be extended when an audit is scheduled or in progress for a period reasonably necessary to
complete an audit and/or to complete any administrative and judicial litigation which may ensue,

10. BREACH: REMEDIES. Failure of either party to perform any obligation of this Contract shall be deemed a
breach. Except as otherwise provided for by law or this Contract, the rights and remedies of the parties shall not be
exclusive and are in addition to any other rights and remedies provided by law or equity, including but not limited to
actual damages, and to a prevailing party reasonable attorneys' fees and costs.

11. LIMITED LIABILITY. The parties will not waive and intend to assert available NRS chapter 41 liability
limitations in all cases. Contract liability of both parties shall not be subject to punitive damages. To the extent
applicable, actual contract damages for any breach shall be limited by NRS 353.260 and NRS 354.626.

12, FORCE MAJEURE. Neither party shall be deemed to be in violation of this Contract if it is prevented from
performing any of its obligations hereunder due to strikes, failure of public transportation, civil or military authority,
act of public enemy, accidents, fires, explosions, or acts of God, including, without limitation, earthquakes, floods,
winds, or storms. In such an event the intervening cause must not be through the fault of the party asserting such an
excuse, andthe excused party is obligated to promptly perform in accordance with the ternis of the Contract after the

intervening cause ceases,

13. INDEMNIFICATION, Neither party waives any right or defense to indemnification that may exist in law or
equity. Notwithstanding the preceding, the Law Enforcement Agency agrees to indemnify and hold hannless the
Federal Government, State of Nevada, and OCJA from any and all actions, claims, debts, demands, judgements,
liabilities, costs and attorneys fees arising out of or in any manner predicated upon the loss of or damage to property
and injuries, illness or death of any person whatsoever in any manner caused by or contributed to by the Law
Enforcement Agency, its agents, servants, employees or any person subject to its control while in, upon, or about the
site on which the excess DoD property is located, or while the excess DoD property is in the possession of, used by
or subject to the control of the Law Enforcement Agency.

14. INDEPENDENT PUBLIC AGENCIES, The parties are associated with each other only for the purposes and to
the extent set forth in this Contract, and in respect to performance of services pursuant {o this Contract, each party is
and shall be a public agency separate and distinct from the other party and, subject only to the tenns of this Contract,
shall have the sole right to supervise, manage, operate, control, and direct performance of the details incident to its
duties under this Contract, Nothing contained in this Contract shall be deemed or construed te create a partnership
or joint venture, to create relationships of an employer-employee or principal-agent, or to otherwise create any
liability for one agency whatsoever with respect to the indebtedness, liabilities, and obligations of the other agency

or any other party.

15. INSURANCE, By executing this Contract, the LEA certifies to the OCJA that is has and agrees to maintain at
no expense to the Federal Government or OCJA adequate liability and property damage insurance coverage and
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workers compensation insurance to cover any claims arising from acquisition, use, or disposal of the property to be
transferred.

16. WAIVER OF BREACH, Failure to declare a breach or the actual waiver of any particular breach of the
Contract or its material or nonmaterial terms by either party shall not operate as a waiver by such party-ofany of its
rights or remedies as to any other breach,

17. SEVERABILITY. If any provision contained in this Contract is held to be unenforceable by a court of law or
equity, this Contract shall be construed as if such provision did not exist and the nonenforceability of such provision
shall not be held to render any otherprovision or provisions of this Contract unenforceable.

18. ASSIGNMENT, Neither party shall assign, transfer or delegate any rights, obligations or.duties under this
Contract without the prior written consent of the other party.

19. OWNERSHIP OF PROPRIETARY INFORMATION, Uanless otherwise provided by law or this Contract, any
reports, histories, studies, tests, manuals, instructions, photographs, negatives, blue prints, plans, maps, data, system
desigus, computer code (which is intended to be consideration under this Contract), or any other documents or
drawings, prepared or in the course of preparation by either party in performance of its obligations under this
Contract shall be the joint property of both parties.

20, PUBLIC RECORDS. Pursuant to NRS 239.010, information or documents may be open to public inspection
and copying. The parties will have the duty to disclose unless a particular record is made confidential by law or a

common law balancing of interests.

21. CONFIDENTIALITY. Each party shall keep confidential all information, in whatever form, produced,
prepared, observed or received by that party to the extent that such information is confidential by law or otherwise

required by this Contract.

22, PROPER AUTHORITY. The parties hereto represent and warrant that the person executing this Contract on
behalf of each party has full power and authority to enter into this Contract and that the parties are authorized by law

to perform the services set forth in paragraph (6).

23. GOVERNING LAW: JURISDICTION. This Contract and the rights and obligations of the parties hereto shall
be governed by, and construed according to, the laws of the United State of America and the State of Nevada. The
parties consent {o the jurisdiction of the Nevada district courts for enforcement of this Contract.

24, TERMINATION OF PREVIOUS AGREEMENTS. This Agreement is intended to supersede all previous
agreements between the parties on the same subject matter. All previous contracts between the parties on the
same subject matter are hereby terminated upon the effective date of this Agreement.

25. ENTIRE AGREEMENT AND MODIFICATION. This Contract and its integrated attachment(s) constitute the
entire agreement of the parties and such are intended as a complete and exclusive statement of the promises,
representations, negotiations, discussions, and other agreements that may have been made in connection with the
subject matter hereof, Unless an integrated attachment to this Contract specifically displays a mutual intent to
amend a patticular part of this Contract, general conflicts in language between any such attachment and this Contract
shall be construed consistent with the terms of this Contract. Unless othenwise expressly authorized by the terms of
this Contract, no modification or amendment to this Contract shall be binding upon the parties unless the sameis in
writing and signed by the respective parties hereto, approved by the State o f Nevada Office o f the Attorney General.
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IN WITNESS WHEREQF, the parties heréto have caused this Contract to be signed and intend to be legally
bound thereby.

Pubhc Agency #1

Publie Agcnc}h ;ﬁ‘§gnalu;

Drate
Public Agency #2
PoblieA 25
Public Agency #2 Signature Date
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. ANNEX D

DLA DISPOSITION SERVICES
LAW ENFORCEMENT SUPPCRT QFFICE
74 WASHINGTON AVENUE NORTH
BATTLE CREEK, MICHIGAN 49037-3084

March 30. 2011

MEMORANDUM FOR DLA DISPOSITION SERVICES SITE SPECIALIST
SUBJECT: Authorization Latter for Property Screening

In accordance with DOD 4160.21-M, Chapter 5, Secilon B.2.C, scraehers may presant an autherization ot the lefterhead
of the sponsoring activity, identifying the bearer and indicating the nature of authorizafion. In accordance with the above
reference, this office authorizes the following Individuai(s) to sereen excéss property at your facilities in support of Law
Enforcement Activitles (LEAS) under DODAAC HIDEB1:

Weapons POC:
Alreraft PGC:
Chief Exscutive Official;

Only two individuals will be authorized to scraen pet visit; howaver, additional personnel may assist receiving material
previously screened and approverd for transfer.

This letter supersedes all other soregning guthorization letters for this Law Enforcemant Agency for this DLA Disposition
Services Site. Questions concerning this matter shoutd be diracted to your State Coordinator,

AT/

RONALD J. CHAVIS
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AMPs Website

https://amps.dla.mil/OIM

 |f you have any questions while completing this guide
please call LESO at 1-800-532-9946 or the AMPs
‘helpdesk at 1-855-352-0001 option number 2.

d Provisioning System (AMPS)

Welcome to the AMPS Gateway

* AMPS llews: AMPS Release 15.1.0 was installed on January 16,2015,
Release Motes ere located on the Release Motes tab of AMPS Help.

Click HERE for access to AMPS. User Guides and Job Aids 2
is link cAC -en: X N
« Thislink provides access through CA auﬁhentlcatlfn for CAC-znubled users Right-click: a title and click "Save Target As® to save the PUF file to a preferred
. ﬁ;):ﬁrsléfzri’ vendors, and members of the public will be presanted veith a location and open the document.
en.

T3 How to Reglster for an AMPS Actount ~ External Users Onfy

C I i Ck ¢ C l iCk H E R E for 3AMPS User Gulde: Procedures for Users and Adiministrators Ver.2.0.8 (1/9/15:
aCCeSS 'tO AM P 8 3] AMPS: General Information Gulde ver, 2.2

Complete &ind Submit a Role Request — External User

o
b ﬁg Approving an AMPS Role Request — Supervisor (Esternal)
I
Approving an AMPS Role Request—Secucity Officer {External) e
L) - L. [[3 1t

See the AMPS Documentatlon screen-available fiom the maln menu—Ffor a complete list of user documentalon, links, and tutorials,

Accesslbility/Section 508




'AMPs Website

Defense Logitics Agency

$Single Sign-On Authentication

You are accessinga U.S. Govemment (USG) lnorma!in System (IS) thatis provided for USG-authorized use only. ‘
By using this JS {which includes any device attached-to this IS), you consent to the foliowing conditions:

+ The USG routinely intercepts and moftitors communications on his IS forpurposes including, but not limited to, penetration testing, COMSEC motitoring, network
operations and defense, personnel misconduct (PM), lav: enforcement (LE), and counlerintelligence (Cl) investigations. .

+ Atany lime, the USG may inspect and seize data stored on this IS,

» Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be disclosed or tised for any USG-
authorized purpose. i

+ This IS includes security measures (e.g., authentication and access controls) fo protect USG interests-not for your personal benefit or privacy.

+ Notwithstanding the above, using this [S does not constitule consent to PM, LE, or Clinvestigative searching or monitoring of the content of privileged communications, or
work produc, related to personal representation or services by altorneys, psycfiotherapists, or clergy, and their assistants. Such communication and work product are

private and confidential. See User Aqreement {or details.

Click “OK”
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mm: AMPs Website

3”’."“ Defense Logistics Agency

AwQyeet

Yo cerlificate was delected. f you have a valid DoD, Federal Bridge or ECA cextificate and \ere not prompted lo provide if, please contact the Enterprise Help Desk for fuither assistance. Olhenwise, you may fog in wilh your User D and
password below.

First Time User? Click Here to Register .. . .
Use this optionto register ifyou have never hada DLA account orify to anexisling 'f th IS IS yO ur f|rSt t ime

DLA application bul have not registered in AMPS. ! . . G-
in AMPs click “First

Forgot your User {D? Click Here . .
Uselhis optlonif youhave registered withAMPSinthe past but cannot remember Tl me U se r? C I IC k H ere
H P
to Register

your DLA assigned User ID.

Eorgot your Password? Click Here
Use this option ifyou have registered with AMPS in the past but cannot remember

your passviord,
UserlD
Password

Need Help? Contact the DLA Enterprise Help Desk at DLAEnter priseHelpDesk@dla.mll,
or foll free 855-DL.A-000 (855-352-0001)

Accessibifity Help and Informafion
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AMPs Website

AMPS User Registration

If you have a CAC or PIV Card: AMPS supports certificate based authentication using Common Access Cards (CAC)
issued by DoD or Personal Identity Verification Cards (PIv) issugd by supported External Certiflcate Authority (ECA) and
Federal Bridge Certificate Authority (FBCA) vendors. You must have your CAC or PIV card inserted in your computer
during registration If ysu want to login using your CAC or PIV card. This vill allove you to login without a usernanie and
password.

Attention DLA Employees or Contractors: This process is fer Non-DLA users only. If you are a DLA employee of
Contractor DO NOT continue with this registration. Your account in AMPS should have automatically been created when
you joined DLA. If you reached the AMPS login screen it meansthat there Is a problem with your DLA account or the
computer that you are usingtd access AMPS. Ensure thatyou are accessing AMPS from the DLA network with your CAC.
If the problem persists, - contact the Help Desk at the number listed belowy.

Select Your User Type: . B . ; .
User Type Click “Public” user type. Evenifyou [
: IS‘?‘: are a federal agency you will still click |
Federal Agency User/Contractor . . .
%9 Public. If you click Federal Agency it |
Ziq Will cause problems with your access.
" [{CA (] VI 134 Sr R o7 2 AL L0 G ARV ‘u T 7 T ]
Suppliervendor] . that suplies itemsf[:arts to DLA. Suppl
approval process.
M Click this button if you are a user desiring to register for atr account with DLA to gain
access to DLA applications available to the general public. Youwill be required to
Publfc[
provide a few facts abaut you and your organization to register and request accessto
DLA applications.

Please contact the Enterprise Help Desk at 855.352.0001 or DLAEnterpriseHelpDesk@dla.mil if you have any questions concerning the use of this System.

Cancel




AMPs Website

Account Management and Provisioning System (AHPS)

Privacy Act Statement

wority: 5 U.S.C. 301, Departmente! Regulations; 10 11.5.C. 133, Under Secretary of Defense for Acquisition, Technology, and Logistics: 18 U.S.C. 1029, Access device fraud; E.0. 10450, Securily Requirements for Governmenl Employees, as amended; and E.0. 9397 (SSN),
8s nded.

cipal Purpose(s):  Information is used to validate a user’s request for accessintoa DLA system. database o nelwatk Lhal has ils sccess requests maraged by AIPS.

line Uses:  Oala may be prosided under any ofthe DoD “Blankel Routine Uses™ published al hito://dpclo.dfense.cov/ortsacy/SORMe/blankel routing useshtm! .

losure:  Disclosure issoluntary; however, ifyou fail tosupply !l e requested information yousel nol gain access to the DLA - Account Managemen! and Provisioning Systent {APS) dalabase. Your idenlity / securily clearance must be verifed priorto gaining access lo the
'S database. and vithout Lhe requested information verification cannot be accomplished.

sof Use:  Rules for callecling, using, retaining, and safeguarding this information are contained in DLA Privacy Act System Halice 550055, enlitled “infomation Tockinslogy Access and Control Records” ayailable
at o.dfense aavibiivaey/SORHs!comoonenl/dlafindss him.
Accept

Click “Accept”

{0
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AMPs Website

AMPE User Registration - User Information

C.ant;el.l B.a_ckl frlextl
Please fill out the information below to create your account in AMPS, \

AMPS has not detected a user certificate for you. If you have a certificate, and were not prompted to provide it when access
may contact the DLA Enterprise Help Desk far further assistance. All users will have the ability to log in using a username an E nl[el' a” Of your

the registratlon process Is complete, regardless of whether you have a certificate or not.

User Information

* First N¥me |
Middle Hame

* Last Mame |

User Type Public
* Country of Citizenship [ ************** E

information next
to the asterisks
and then click
“Next”.

* Email
* Title B
Contact Information
= official Telephone | Office/Cube |
Official Fay * Streat |
DSH Phefle [ PO Box|
*C oy o

Mobile | * State

sice|

Phone number will have
“"in between numbers.

Example 555.555.5555

* pgstal Code |

« Country
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T

AMPs Website

AMPS User Registration - Security Information

Cancel| Back ANext]

Please enter your security questions and a passveord vehich will be used to access AMPS, follovsing the guidelines listed belove for each.

Set Security Questions

* Question 1

* Answer 1 r

* Question 2 i

* Answer 2 |
* Question 3 |

* Answer 3

Set Password

Enter Hew Password |

Confirm Password |

Click 3 security questions and type in
your answers. Then create a
password. Please make sure you
follow the rules listed to the right. An
example for a password is
LESO#123leso#123. Once you are
finished click Next.

Please set your security questions, using the following
rules:

1} You must choose 3 different questions

2) The answersto each question are not case senstive
3} Spaces and other punctuation are allowed

4) Each answer must be between atleast 3 and 40
characters long

5) Eacli answer cannot be @ word contained in the
question

Flease set your password, using the following rules:
1) Minimuni length of 15 Characters

2) Maximum length of 32 Characters

3) Minimum of ¢ Alphabetic Characters

4) Minimum of 2 Numetic Characters

5) Minimum of 2 Lovsercase Characters

6) Minimum of 2 Uppercase Characters

7) Minimum of 2 Special Characters

8) Must begin with an Alphabetic Character

9) Must not use any of your previous 10 passwords
18) Cannotuse: & " /' "\[1 ()% {}@4%?

11) Must not contain your login name, first name, last
name o email address
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AMPs Website

AMPS User Registration - Summmary

User Information
First Hame Test
Middle Rame
Last Mame Account
Email test.account@test.com
Titde Test

Contact Information
Official Telephone S555.555.5555
Official Fax
DSH Phone
DSN Fax
Mobile
Site

Security Information
Question 1 What Is the city of your hlrth?.
Answer 1.
Question 2 What Is your mother's malden name?
Answer 2
Question 3 Whal is your favorite color?
Answer 3

User Type
Country of Citizenship

Office/Cubg
Street

PO Box

City

State
Postal Code
Countey

Password

Cance|| Eackl Create Account

Please review the information belows and use the back button to make any changes to the information.
vvhen you are finlshed, use the Create Account button to complete your AMPS registration.

Public Click “Create
us b
Account

74 plorth YWashington Ave

Battle Creek
IMichigan

43037

UMITED STATES




AMPs Website

AMPS User Registration - Confirmation

Your newy AMPS account will be ready momentarily.

Flease make notz of your login namer ETAGR3L

You may usa your login name and passward to log Into AMES +ia the link below,

Login to ALPS You will then receive your
username. Make sure fo
save this. Now click
“Login to AMPS”

10




AMPS User Organization Issue

Once a user has created their account in AMPS, they
now need to request the one required Role to gain
access to the RTD Web System

There is currently an issue within AMPS that
automatically generates the user’s Organization as
“DLA”, as opposed to the “DLA External’ thatis
required | |

AMPS will automatically correct this issue, but it will
take time...we have seen it happen the same
afternoon, while most users have had to wait overnight

- |f the user’s account is not corrected by the following
day, please contact the AMPS Help Desk at
855-352-0001

11




AMPs Website

Yo cettificate was detectad, If you have a valid DoD, Federal Bridge or ECA certificate and were nol prompled 1o provide il, please conlact the Enterprise Help Desk for further assistance. Gihenise, You may log inwith your User ID and

passiword below.

First Time User? Click Here to Redaister

Use this optiontoregisteryou havenever hada DLA account orifyou have access
to anexisting D1 A application bul have nol registeted in AMPS.

Forgot your User ID? Click Here

Usethisoplionif you have registered with AMPS in the past hut cannot remember
your DLA assigned User ID.

Forgot your Password? Click Here

Use this optionif you have registered with AMPS in the past but cannot remember
your passviord.

N —

] Login

Type in your User ID
and Password and
then click “Login”

Need Help? Contact the DLA Enterprise Help Desk at DLAEnterpriseHelpDesk @dla.mil

ortollfree 855-DLA-0001 (856-352-0001)

Accessibility Helpand Information

12
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Requesting Roles

- - ==
Defense Ldgistics Agency-Account Management:-and. Provisioning SYSEEM: (AMPS). . v - w4 vty o o e e e
vo.- - Home. ... Home
MY Reparts Home
AMPS Help

Hy me.ilvem B
My Informaﬁ.o.r} e  ~lGetting Started Help Topics
Reguests ’

{5 Request Role\
Y-

4% Pending Approvals

(@) How do I use AMPS?

Click “Request Role”

13
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Requesting Roles

Home

fgHieots

HyProfle
@ My Irfotmabm
¥ Requesfs
ReqaitRudie
APandmyArprovels

¢ E}Pmé\ . §§ Request ol

LA Privacy Act Statement

Ruthoriy: - §U.8.C. 301, Deparmental Regualions, 10 U.5.C. 133, Under Secrelaty of Defense or Acqmsnwn Techndlogy, and L; 18 U.S.C. 1023, Access device baud; E.0. 10450, Security Requiremens for
Govemment Emyees, as amended and E.0. 3397(S5H), as amended.

Princlpal Purpose(s):  Infomiation s used o validale a user's request forzccessinlo a OLA system, database or nelviork that has its access requestsmanaged by APS,

Roufing Uses: ~ Dale may be pzr;dded undzr any of the DoD *Blankel Routine Uses” pubfished at hito: dpelo.defense. o ipavaORNs/anke rouiing uses.himl

Disclosure:  Disclosures wnlary; hovsever, fyou il lo supply al the requested nfomation you e not gain access fo the D1.A - Account Hanagemen! and Prisioning System (AKPS) detebase. Youridentiy /
secunlyclearance must be serfiedrto gainingaccess lo the AMPS dalebase, and vithout the requested information verication cannot be accom

Rules ofUse:  Rules for calacting, using, retaining, and safeguarding this inforenalion are containd in DLA Peivacy Aut System Hotice S500.55, enlitled ‘nformetion Technology Access and Conbof Recards™ at
hito:4fdoclo defense. qus/oras/SORNs/comeanent/dlafindhtml . ‘

Aceepl

™.

Click “Accept”

Aty Sads THIL

14




Requesting Roles

Defense Logistics Agency Account #4anagement and Provisioning System (AMPS)
Advss ]

Home
tyReports
AHPS Help
I‘»I;’;”r‘o’ﬁ‘le‘
14y Information
Requests
Request Role
Pendng Approvals

fg} Request Role

UserInfonnation ZalestPoles Joslificercr Sumwmarg

F T S

User ID ETAG231

“First fiame [Test -
Middle Hame
* last ljame

EDIPIfUPNH

Email [test.aceaunt testcom -

UserType Public
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Cancell Nextl

Verify all your
information is correct
and click “Next”. If

* Official Telephiona
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*City fﬁ;tﬁ;&raak

Jclick “Next”.
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e e b
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Requesting Roles

Honte o Request Role
Wy Reports
MPSHalp }
Iy Profile Usegr&_fprn&qon ssleﬁflakgles.,
My Information R "
J O VRN IS ﬁ)m EnfErPTISE‘ApPECahUﬂSL
Requests \\
Requsst Role

P et Click “DLA Enterprise
' Applications” and the roles
will show down below.

!

\“ [ - fense Logistics Agency Account Management and Provisioning Systeny (AMPS)
A

Role llame |
‘Role Description

Enterprise Application EWM -

Application |
Environment r o

primary Role| |

Search|Reset

_Cancelt Backl fext|

[“Ipisplay Admin Roles (for Supervisor and Approval Access)

) onD BO NON_SASF Customer DD

‘> DLA Disposition Dev - BO SASP Customer DDS-600

{'I:r DLA Dispogition Dev - ETID Customer DDS-517

> DLA Dispasttiont Dev - RTD Customer DDS-410

D DLA Disposition Func - BO NON_SASP Customer DDS-501
> DLA Disposition Func - B0 SASP Customer DDS-600

‘&> DLA Disposition Fune ~ ETID Customer DDS-518

it> DLA Disposition Func - RTD Customer DDS-411




WARFIGHTER FOCUSED, GLOBALLY RESPONSIVE SUPPLY CHAIN LEADERSHIP

~Requesting Roles

5 Defense Logistics Aqency Account 4anagpment and Provslonrng System (AMPS)

::::W QN e Cancel Bad:lﬂext
Hyprofle Search Roleg'y' Lo i
Ay pgp | Roleuamel
Select “DLA Dlsposmon Dev — BO lDesciptn ":_“::_f::
NON_SASP Customer DDS-601" and ’eﬁﬂﬁiﬁi‘:ﬂ{
“DLA Disposition Prod — RTD Customer |, iomel™"1 g
DDS-413" from the left and move them primayRole] ]
over to the right by click the arrow Seach|Rese

pomtlng to the right. Then Cllok Next.

. Dl:ploy Admln Ro! es (IOI Su pemsor and Appm\'a[ Acceks)

hecesst

&> DIA Disposition Func- B0 SASP Customer DDS-6(0 . ‘> DIA Dispostion Dev - BO HOM_SASP Custonier DDS-601
4> DIA Dispostiion Func- ETID Customer DDS-518 i DIA DIsposition Prod « RTD Customer DDS-43
& DLA Disposition Func - RTD Customer DDS-411 : :

b DlA Disposition Prod - ETID Customer DDS-514

b DIA Dispesition Prod - RTD Customer DDS-413

©> DLA Disposition QA - 80 HON_SASP Customer DDS-601
{> DLA Disposition QA- BO SASP Custonter DDS-600

L+ DLA Disposiiion QA - ETID Customer DDS-519

(SN
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RequeStin»g Roles

Defense Logvist}cs Agency Account HManagement and Provisioning System (AMPS)
1 /

Home
lAlvProﬁlam o » » ’ A‘ ' ) ‘* et R Sy B
Hy Information . o : v o e o
mte et b b s A e 4 e e s et e Sresar %JUStiﬁcatiun Optional
. ‘ Information;
Type in your , |
. ‘s . , |
| justification. ;
Example: Need
for 1033 . . ~ "
Attachmentl[ Browse... l
Program. Then -
, Attachment 2 ’ uBlowse,_.
CIICk NeXt: Attachment&] ] T A‘_Blowse.{. l
Attachments must be PDF files, smaller than 2MB each
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Requesting Roles

Defense Logistics Agency Account Management and Provisioning System (AMPS)
£3|

38 Home
By Reparts
() AMpsHelp

vittyProfle
§ My Information

wIRequests
%}Request Role
ending Approvals

Role

Cancel | Back | Submit

P

User Information Select Roles Justification Summiaty

Please review the information below hefore submitting this request.

Use the Back button to change any information, and use the Submit button to complete this raquest.

Click “Submit”

User Test Account User Type Fublic

UserID ETAD231
Organization DLA External

Requested Role(s) DUA Disposition Dev - BO NOH_SASP
Customer DDS-681
DLA Disposition Prod - RTD
Customer DD5-413

Justification Comments
tleed to requisition property ’

Attachments

18




-Requesting Roles

=

'_m' Deferse Logistics Agénb{ Accouﬁiﬁaﬁagement and Provisianing System (AMPS)

Home

[&vyReparts

B awshap
ity Profile

& My Informistion

Requests T

% RequactRele

@ Perding Approvals

e i IR ‘
b Lk i 8 . Vo
User Tnformation Select Roles Justification Surnmary Gancel sac Submit

Please review the information below before subkmitting this fequest,

Use the Back button to change any information, and use the Submit buttan to corsplste this requast.

Click “Submit”

User Test Account UserType Public

UserID ETA0231
Organization DLA External

Requested Role{s) DLA Disposition Dev - BO NON_SASP
Customer DDS-601
DLA Dispositien Prod ~ RTD
Customer DDS-413°

Tustification ¢
Need to requisition property ormments

Attachments

20




External Web Process
To obtain access to DLA Web applications (i.e. LESO) as an external user, it Is necessary to apply for the following:

1. AMPS
a. UserID and Password
b. Role Request -~ “DLA Disposition Services Prod EX - RTD Customer DDS-413"

DO NOT PROCEED UNTIL YOU HAVE REGISTERED IN AMPS AND RECEIVED EMAIL VERIFICATION OF DLA DISPOSITION SERVICES PROD EX -
RTD CUSTOMER DDS-413 ROLE APPROVAL

PROBLEMS THAT MAY OCCUR
1. Time to complete AMPS to RTD WEB SYNC
a, The synccould take up to 24 hours to complete. If AMPS does not sync with the RTD web you will get authentication errors
Solution: Do not try to log into the RTD Web until you receive confirmation email that your requested roles have been approved

2. Users attempting to log in multiple times into the RTD Web prior to the completion of the AMPS to RTD WEB sync will inadvertently lock
the user account.
a. After resetting passwordin AMPS the user mustwait 24 hours prior to attempting to log into the RTD Web to allow AMPS to sync
with the RTD WEB application
Solution: 1. Resetyour password in AMPS, wait 24 hours and try again, if that does not work then contact the Customer Interaction Center
(CIC) at 1.8177.352.2255 option 5 and request your account to be unlocked, please inform them you had already tried a password resetin
AMPS and waited 24 hours before you trled it again.




EXTERNAL USERRTD WEB REGISTRATION

bO NOT PROGEED UNTIL YOU HAVE REGISTERED IN AMPS AND RECEIVED EMAIL VERIFICATION OF DLA DISPOSITION SERVICES PROD EX -
RTD CUSTOMER DDS-413 ROLE APPROVAL (could take up to 24 hours)

https://business.dla.mil/landing/index.isp
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https://businessportal.dla.mil/consent

You are accessing a U.S, Goverment (USG) Infomation System (18) that is providedfor USG-authorized use ony.

By using Shis IS (whichindudes any devicé attached to this I5), you consent to the following condzions:

« USG routinet; intercepts ans ISfor purposes intuding, but notfimted to, jon testing, COMSEC
networkoperationsand  law enforcemant {LE}, and counterintekgence (Cl) investigations,

« Atanytime, theUSGmavinspect and seize daon this IS,

« Communications using, or dsta stored on, this 1S are i are subject i itoring, | jon, and search, and may be disdosed
orused {or any USG-suthoiized purpose. i

+ THs IS indudes Seaurity measures (e.9., anthentication and a@ess controls) to protedt USG nterests-Not for your persanil benefic orprivacy.

.

DLA Entorprise
External Business Portul

Enter User Name and Password that was established within AMPS during

registration

(MAKE SURE YOU DO NOT HAVE ANY SPACES BEFORE OR
AFTER YOUR USER NAME OR PASSWORD)

Click [LOG ON]

B2V Pptors L Ay AR tarn s

VER1H#e#2[ TON OF “DLA-DISPOSITION -

YOU MUST HAVE REGISTERED IN AMPS AND RECEIVED EMAIL
SERVICES PROD EX -RTD
CUSTOMER DDS-413” ROLE APPROVAL (could take up to 24 hours)
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Click the [Disposition Services] tab

DLA #xternal Busindis Portal
Warliius wih Bishretny and the TRT] iy s S
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”V Divgse

i : visposition Servic

Click the [RTD] tab




R DEFENSE LOGISTICS AGENCY
N Disposition Services

BRI S0 S
””l” Home | About Us | Public Afairs | Publications | FAQs [FOIA]

RTG Hom
Qe Role

tAv Fending Roles

b DEFENSE LOGISTIGS AGENGY
Disposition Ssrvices
Home chbinag :n"u:l-tf-(layr n‘.llh:nkh:—‘dl\ Fib
Reutilization / Transfer / Donation [RTD)
 RTD Pre-Register

Choase -

Choose v




DEFENSE LOGISTICS AGENCY
Dispositlon Services

i

Moo A o ¥ HEATHY Y 2%
Reutilization / Transfer / Donation {RTD)
RTD Pra-Register

Aggh'{ztinn.;

Choose the ‘Law Enforcement
Support Office (LESO) from the drop
down menu




" DEFENSE LOGISTICS AGENCY

Disposition Services

m

e fit sty

Apglieations .
_Law Enforcemen Support Office LESD)  « Choose the role that best represents
your need for access from the drop

"down menu

LESO Fedarm! Sereener
LESO StatelLezal Screener
LESQ Tribal Scizenet

LESQ State/Lecal Coordinytor
LESO HQ Adnin

DEFENSE LOGISTICS AGENGY
Disnosition Services

bonemser Anautils fonthe athans {ensticatinn feaus eoial
Reutillzation / Transfer / Donatlon (RTD)
RTD Pre-Reglater
apphigations
Law Enforcament Suppart Ofice LESQ) -

Click [SUBMIT]




DEFENSE LORISTIGS AGENGY
fisnosition Sexulces

m

o "fosad U

Userinformation [TUSER INFORMATION is displayed:
W TEZATESTER ACCRUNT

Verify that the pre-populated data is

correct — If not update as required

Enter; Title, Agency Name, Country,
Work Fax

Customer Type = Role Requested
DoDAAC = your new 2YT DoDAAC

Answer the YES/NO Questions as
applicable

NOTE: phone numbers must only

. ) L contain numbers

Toen hage s Comiva ReessaCanl? 1y o

© Dowmkaes Securky Ceionsy Ty
DptoEolal e 1y o

Law Enforcament Agency (LEA) information
: Kﬂéﬂ TP 2 patid ced
£iFtder

RN RRERE

[ e




h \‘lo;'k A&dmu lp:
country: {j
Wotkphone: g
ﬁ\fook Exte

Work Ematt

Customer Type;

DODAAC {ITknowa):

Do you have & Cottman AccessCand?
Doyou hinyea Sscurity Cerificale? pp

Law Enforcement Agency (LEA) Information
ASINCYTIO! 2 Stats Locat
& Fedars!

Humber o Officers:
Humbar of Part Time Officors:
Rumiber of 1stResponder officers:

B

. i Aiscraft POC:
Does Agencybaveequipmentirom the 1208/4033 Program? g

Weapons:
et Fo o v
ALy Hg -
w1y
Watercraf:

"LEA INFORMATION:

Select the Agency type; fill in number
of officers in each category.

Enter your Weapons and Aircraft POC
names —or NA if not known

Level:

Answer the YES/NO Questions as
applicable




WorkAddress it 39017
counry: [EET
WerkPhons: 5053zt

WorkExt;

Work Emak:
Customer Types

Do yoahave a Common Access Card?
Do you have a Secuiity Certficate?
Opt.oat of s emai?

T
o~
T

Recelve proporty receipiemal ooy

Anency Type:

HumberotRessrve OMcera: 40
Levet:

Vistercoalt

Law Enforcement Agency (LEA) Informatlon

@+ Stated_ocat
€ Federal

NOTE:

Weapons and Aircraft POC are
required fields; enter NA if unknown
or if you do not have one

—
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DEFENSE LOGISTICS AGENCY

Hsposition Services

'Reuuuzaﬁon I Transfer/ Donaon (RTD)

Reglslration com lete

tasttpaatad JHUI D

naron Fcine

0 T
" Ns anaquicemants.




DEFENSE LOG
nlsﬂﬂs“lon saryi

DEFENSE LOGISTICS AGENDCY
Disnosition Seruices

i

$ fngie LAt L0 Pathe A

Choose the role you would like to

inquire on

Click [SUBMIT]




DEFENSE L
Bispasition Services

Reutiiization / Transfer / Donation (RTD)

Lo

STATUS OF PENDING ROLE; :
Pleane select the role' you would like to'Inquire abott

At this point you must wait until the RTD and
LESO oftice process your request. As you ¢an seg |
there are 3 steps that must be completed by RTD
and LESO before your request is approved

currently at step O outof 3

oL i 8

" DEFENSE LOGISTICS AGENCY
fiisposition Services ¥

z

: BECINEY
i i
1 1300 bAbout Us i Putite Atfas lPustz steas ©
" Reutllization / Transter ! Donation (RTD)
BT e

3 4
90 Snbig saevh i, Darkativaed t

Lepa Ugamate I 00

EDIT PROFILE




‘Reutilization / Transfer/ Donation (RTD)
Edit Profile
5 show remingar

User Information
Tke:

[2Eu TR T

Work Address Line §:
WorkAddress Lino 2:

WorkAddress

Work Ext 5004
Work Fax:

Do youh ave acurtyC atifiwate?

Ogtoat of &X emal?
@inotification ematk
_ Rectivé propuity receipteina:
DollAAL Probis
Usot DODAACS:
HEDEBY

"You must have an assigned DoDAAC listed here
in order to search.

ONLY HQ ADMIN can add DoDAACs to your

", profile

Turtzmee Serl
S 1 d s

PROPERTY SEARCH:




YOUR ROLE REQUEST MUST BE APPROVED AND A DoDAAC ASSOCIATED WITH OUR ACCOUNT PRIOR TO YOU
REQUESTING / SEARCHING FOR PROPERTY

. DEFENSELOGISTICS AGENCY
Lot Disposition Services

i

tiome [About Us|Fublie ARais|Pub v.ah\cnv:',‘l‘AQs‘[l'
| Reutilization/ Transfer / Donation (RTD)
he 2.1} aln

SEARCH

1 Pending

reviously Viewed kems

1}

I MY e

Laz! Ucdsted 010 4724




DEFENSE LOBISTI
Bisnosition Setvicss

s 5401 b, 5

You must choose your DODAAC,

You cannot search for property without a
DoDAAC associate to your account

{ fouir 15550 wil e wsedin
K he seweh)




DEFENSE LOGISTICS AGENCY
Dispositon Services

tipn

e AL can L] e At

)
Rnuuuznuon l Translfer/ Danntlon (RTD)

LAt § g

DEFENSE LOGISTICS AGENC
Disnositlon Services

Reutillzationl Transfprl Ronation (RTD
DOD Shopplng Cart Checkout )




After the State Coordinator approves the application you will be step 1 completed
After the LESO approves the application you will be step 2 completed

After the RTD Branch approves the application your application will be completed and you will be able to start screening property

DEFENSE LOGISTICS AGENDY
B Disposition Serulces
”m" (hare. Absut Ustfulb: dar |Fm : u.-,er::h
Reutliization/ Transter ! Donution (RTD)

Reutlizetion / Trrisfer | Donailon (RTD) After RTD Braich approves your role
?é dnp Yser Status ©C 0T : . request, you will have *“NO PENDING
B Yo temieier ROLES" Message

You hiva ho pesiig Roles




DEFENSE LOGISTICS AGENGY
Bisnosition Services

DOOME Lap,
Nama o/ Drpantaben & DoDAE o im 832 25 Dodar

ORI 9Ly 81 BT RSt

Reports Menu appears after State
Coordinator approves application

2 i BUBEMEER] 40y o

H
Loy

: DEFENSE LOGISTICS AGENSY
IR Rispositlen Services
l"u“ £15ve Aot s lieath: .\u.u;»lff;m e
Reutilization 7 Tranafer/ Donadon (RTD)
RTO Maln |,

Law Enforcement Support Office Menu
and Want Lists Ménu

Appears after RTD Branch approves
application and you are cleared to start
screening property
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DEFENSE LOGISTICS AGENCY
Bisposition Ser vices

”””I Hgnyz {about 1 L

-~ Reutilization | Transfer / Donation (RTD) Law Enforcement Support Office Menu Options
RTD Main

LESO Search: Search for and request property

LESO Shopping Catt: Review what is in your shopping cart
(Requests)

Edit Profile: Edit your user profile information




ANNEX F

ERR N

LETTER OF AUTHORIZATION TO REMOVE

This form may not be modified or altered. Other versions are notauthorized.

Date: *For DOD releases the individual signing must
' be listad on LOA in the Centralized File*

To: DLA DISPOSITION SERVICES ' From:

l, the undersigned, hereby authorize
PRINT NAME

to remove the requisitions listed below on my behalf.
PRINT NAME OF PERSON OR TRANSPORTATION COMPANY

SIGNATURE OF CUSTOMER:

["Extent _of Authority. To remove the property isted below)

LIST ITEM(S) by Requisition/DTID Number/Nomenclature/Quantity: ~ GSA Transfer Order# if applicable L _ fl

PLEASE COMPLETE THIS FORM AND EMAIL OR FAX ITTO

PLEASE CALL iR TO SCHEDULE YOUR PICK-UP

'REMEMBER TO BRING ADEQUATE D WHEN YOU COME

THANK YOU

'.é***#*%*******t**»z XED ****#*****%***{m%%#**xﬁwﬂ?***x***kwﬁ*x***#k#s*r*’***

“PICK-UP OF REQUISTIONS IS REQUIRED WITHIN 14 DAYS OF THE 1348 DOCUMENT FOR DOD, LESO, FIRE FIGHTER
ND CFL CUSTOMERS AND 21 DAYS FOR ALL DONATION AND TRANSFER CUSTOMERS.

»Q,L REQUISITIONS WILL BE CANCELLED AFTER THIS DATE.

/2016 -




ANNEX ¢
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ANNEX H

Statement of

* Denotes a required field

Lavw Enforcement Agency Information:

*Name:
Address:
Phone Number:

1033 Property issued to:

*Name: (LAST)
(FIRST)
1033 Property:

NSN:
MAKE:
*ITEM NOMENCLATURE:
MODEL:
*SERIAL NUMBER:
ITEM UNIT COST:
*QTY OF ITEM:

Statement of Physical Custody:

the item(s) listed above could result in pecuniary liability.

*PRINTED NAME:

*SIGNATURE:

Physical Custody of 1033 Program Property

I am a Law Enforcement Officer of the aforementioned Law Enforcement Agency. I have
physical custody of the item(s) listed above and accept personal responsibility for the property. I
further understand that failure on my part to exercise responsibility for the care and protection of

*DATE:

Figure 3




ANNEX T

COMPLIANCE REVIEW CHECKLIST

LAW ENFORCEMENT AGENCY

Date of Visit

DOCUMENTATION:
AGREEMENT Date
LEA Data Sheet Date

1348-1 Forns
103 Screener Forms_
657 Forms
Acquisitions
Transfers
Disposals
Procedures Manual B
Reconciliation Paperwork

INVENTORY:

High Dollar Value Items
Weapons/Physical Security
Aircraft and Components

Demil/Sensitive Items

Items in Storage

Ttems assigned to Officers

PROPERTY UTILIZATION SURVEY
Items Used in Past Year
Unused Items Repoited as Excess
Training Records for Weapons

ADDITIONAL COMMENTS:




	Structure Bookmarks
	NEV ADA OPERATING PLAN 
	FOR THE DEFENSE DEPARTMENT EXCESS PROPERTY PROGRAM 
	1. PURPOSE: The purpose of this plan is to promulgate the policies and operating procedures for execution of the Defense Department Excess Property Program within the State ofNevada. 2. AUTHORITY: The Secretary of Defense is authorized by United States Code Title 10, Subtitle A, Part IV, Chapter 153, section 2576a to transfer to State Law Enforcement Agencies personal property that is excess to the needs of the Defense Department. The authority granted to the Secretary of Defense under this law has been del
	resubmitted if the agency chief changes. These documents also include the MOA (Annex A) between DLA and the State of Nevada the provisions of which must be complied with by each agency participating in the Program. (2). Law Enforcement Agency Application For Participation: This primary document requests permission from an LEA to participate in the Program and is required to be updated within 30 days of any changes. (a). Space is provided to identify the specific agency that the form applies, assigned Depart
	LESO and maintained by the State Coordinator subject to LESO review and an LEA file within OCJA will be established. After signatures, copies of the document will be forwarded to the LEA. If the LEA request for certification is disapproved by the State Coordinator, a letter will be sent to the agency explaining the reason for the disapproval. (b ). LESO will prepare an Authorization Letter for Property Screening for newly certified agencies (Annex D example) and forward it to the State Coordinator. The Stat
	4. ScreeningProcesses: 
	A. Electronic Screening: (1). Electronic Screening is the preferred process for screening property and involves the LEA searching for property by using the DLA Reutilization/Transfer/Donation website (RTD Web). NOTE: To gain screening access each individual within an LEA must register in the Defense Department Account Management & Provisioning System (AMPS) and select a role within the system and then must register within the Reutilization/Transfer/Donation Website (RTD WEB). Annex E describes the procedure
	vehicle with the State Department of Motor Vehicles. (5). Using the electronic screening/approval process will not enable an agency to physically see the property before it arrives or is picked up. If a situation occurs in which any or all of the property is refused, the LEA must notify OCJA immediately and acquire a cancellation/modification 1348 document from the Disposition Services site to ensure the accountability records in Federal Excess Property Management Information System (FEPMIS) accurately refl
	5. Special Property: There are several types of property which require special acquisition procedures. Currently, the items in these categories include weapons, armored personnel carriers, watercraft, aircraft and other controlled property items (MOA para III D). These items require completion of the appropriate LESO form/s (available on the LESO web site) which will be submitted through OCJA to the LESO for final approval. Due to the limited number and types of this property available, LESO approval will o
	6. Property Maintenance: 
	A. General: There are two basic classifications of prope1iy in the Program. The majority of property does not require special handling outside of normal accountability/use -this type of property is normally called "non-demil''. A second type of property normally called "Demil" short for demilitarization requires the LEA to hold the items and take additional steps to either account, secure or dispose of these unique items. Examples include: weapons, night vision equipment, aircraft and camouflage clothing. S
	the property records. If the property is: not received, is refused, or is received in a quantity not approved by LESO ( over or short) notify OCJA immediately as FEPMIS actions will be required. E. Accountability: The receiving LEA is responsible for maintaining accountability of the property. The primary accountability document for each line item is the 1348-1. The LEA will maintain a file of 1348-1 documents for each line item for which the agency is responsible. A duplicate set of accountability document
	provided by LESO. This may come in the form of turn-in to a local Disposition Services site or submission of a letter describing Demil actions taken by the LEA. The LEA will prepare appropriate portions in FEPMIS for turn in and submit the request to OCJA. After State Coordinator approval, the request will be forwarded to LESO in FEPMIS for turn-in documentation or destruction approval. After completion of the appropriate action, the LESO will remove the item/s from the LEAs FEPMIS inventory. NOTE: LEAs mus
	terminated from the program by the State Coordinator. Depending on the infraction, the State Coordinator may issue a temporary suspension ( time frame to be determined by State Coordinator) or a permanentte1mination from the pro gram at his/her discretion. Any termination/suspension actions will be submitted in writing via letter from the State Coordinator to the respective LEA. Copies of these actions will be forwarded to the LESO. If flagrant or illegal actions associated withPlt:g:amProperty are discover
	13. The parties hereto have executed this agreement as of the last date written below. 
	Law Enforcement Agency Type/Print Chief Executive Official Name Chief Executive Official Signature Date (MM/DD/YYYY)Michael Lambrecht Type/Print State Coordinator State Coordinator Signature Date (MM/DD/YYYY) 
	List of Annexes Annex A Memorandum of Agreement between Defense Logistics Agency and the State ofNevada Annex B -Application to Participate (example) Annex C -Inter local Agreement (example) Annex D -Authorization Letter (example) Annex E -AMPS/RTD Process Annex F -Letter of Authorization to Remove (example) Annex G-DD Form 1348-1 (example) Annex H -Equipment Custody Card (example) Annex I -Compliance Review (example) 
	AGREEMENT BETWEEN THE DEFENSE LOGISTICS AGENCY (Through the DLA Disposition Services, Law Enforcement Support Office) AND THE STATE OF NEVADA I. PURPOSE This Memorandum of Agreement (MOA) is entered into between the Defense Logistics Agency (DLA), through the DLA Disposition Services, Law Enforcement Support Office (LESO) and the State of Ne , to set forth the terms and conditions which will be binding· on ·the pmiies with respect to Department of Defense (DOD) excess personal property transferred pursuant 
	B. This agreement creates no entitlement to the State or Territory to receive excess DOD personal property. C. Propetiy made available under this agreement is for the use of authorized program participants only. Property may not be obtained for any individual, organization, or agency that has not been approved as a participant in the LESO Program. All requests for property must be based on bona fide law enforcement requirements. Prope1iy will not be obtained by any authorized participant for the purpose of 
	F. LEAs must maintain and enforce regulations designed to impose adequate security measures for controlled property to mitigate the risk of loss or theft. G. Under no circumstances will controlled prope1ty be sold or otherwise transferred to non-U.S. persons or expo1ted. All transfers must be approved by DLA Disposition Services LESO. H. Cannibalization requests for controlled property must be submitted in writing to LESO for approval. LESO will consider cannibalization requests on a case-by-case basis. I. 
	IV.STATE COORDINATOR APPOINTMENT
	A. Governor-appointed State Coordinators are authorized to enter into this Agreement and operatethe LESO Program at the State level on behalf of their respective State. Appointment letters from the Governor must be on file with the LESO. B. State Coordinator appointment letters must be updated ,vithin ninety (90) days of changes in office of either the Governor or the State Coordinator. The LESO may grant an extension tothis requirement on a case-by-case basis. C. Once appointed, the State Coordinator may c
	B. The LESO shall: 1) Establish and implement LESO Program eligibility criteria in accordance with 10 USC § 2576a, DLA Instructions and Manuals regarding the LESO Prograrn, and this MOA. 2) Receive and process LEA applications for participation from States currently enrolled in the LESO Program. C. The State shall: 1) Ensure only authorized LEA applications for program enrollment are submitted to the LESO for approval. 2) Receive and recommend approval or disapprove LEA applications for pruticipation in the
	B. The LESO shall: 1) Receive and validate incoming eertified inventories and reconcile inventories with the State Coordinator/SPOC. 2) Ensure LEAs validate and provide serial numbers and photos identified during the annual inventory process for inclusion in the LESO property accounting system, for all controlled property identified in Paragraph III D, small arms and other unique items, as required. For equipment that does not contain a serial number, such as riot control or breaching equipment, a photograp
	(1) The LESO requires a sjde and data plate photo for Aircraft and Tactical Vehicles that are serial number controlled, received through the LESO Program. (2) The LESO requires serial number photos for each small arm received through the LESO Program. c. States that fail to submit the certified annual inventory by January 31 may be suspended from operations within the LESO Program. Further failure to submit the ce1iified annual inventory may result in a state termination. 4) Ensure LEAs are aware that High 
	VII. PROGRAM COMPLIANCE REVIEWS 
	the LESO Program every two (2) years. The LESO reserves the right to require an annual PCR or similar inspection on a more frequent basis for any State. LESO PCRs are performed in order to ensure that State Coordinators, SPOCs and all LEAs within a State are compliant ,vith the terms and conditions of the LESO Program as required by 10 USC § 2576a, DLA Instructions and· Manuals regarding the LESO Program, and this MOA. 1) If a State and/or LEA fails a PCR, the LESO will immediately suspend their operations 
	d. Providing additional assistance to the LESO as required, prior to and during the course of the PCR. 2) Conduct internal Program Compliance Reviews of LEAs participating in the LESO Program in order to ensure accountability, program compliance and validate annual inventory submissions are accurate. The State Coordinator must ensure an internal PCR of at least 5% of LEAs that have a property book from the LESO Program within his/her State is completed annually. Results of internal PCRs in terms of LEA non-
	a. The SPO will include detailed organizational and operational authority including staffing, budget, facilities, and equipment that the State believes is sufficient to manage the LESO Program within their State. b. The SPO must address procedures for making determinations of LEA eligibility, allocation, and equitable distribution of material, accountability and responsibility concerning excess DOD personal property, inventory requirements, training and education, State-level internal Program Compliance Rev
	IX. REPORTING REQUIREMENTS FOR LOST, MISSING, STOLEN, OR DESTROYED LESO PROGRAM PROPERTY 
	A. All property Lost, Missing, Stolen, or Destroyed (LMSD), carried on an LEAs current inventory, must be repmied to the LESO. 1) Controlled prope1iy must be repo1ied to the LESO within twenty-four (24) hours. The aforementioned prope1iy may require a police and National Crime Information Center (NCIC) report submitted to the LESO, to include Demi! "A" items that are considered controlled items in Paragraph III D. 2) Property with a DEMIL Code of "A" must be reported to the LESO within seven (7) days. 3) Al
	B. LEAs no longer requiring small arms issued through the program must request authorization to transfer or turn-in small arms. Transfers and turn-ins must be fonvarded and endorsed by the State Coordinator, and approved by LESO. Small Arms '"'ill not physically move until the approval process is complete. C. Small Arms that are issued must have a documented chain of custody, with the chain of custody including a signature of the receiving officer indicating that he/she has received the appropriate small ar
	XI. RECORDS MANAGEMENT 
	The LESO, State Coordinator, and LEAs enrolled in the LESO Program, must maintain all records in accordance with the DLA Records Schedule. Records for property acquired through the LESO Program have retention controls based on the DEMIL Codes. AIi documerits concerning a property record must be retained. 1) Property records for items with DEMIL Codes of "A" must be retained for two (2) calendar years from the date the prope1iy is removed from the LEA's property book before being destroyed. 2) Property recor
	B. The LESO shall organize and conduct annual training pertaining to information, equipment, technical support and training available to LEAs via the LESO Program. C. The State shall ensure at least one representative (i.e. the State Coordinator or SPOC) attend the annual training that LESO conducts. 
	XIII. PROPERTY ALLOCATION 
	A. The LESO Shall: 1) Maintain an accessible website that will provide timely and accurate guidance, information, and links for all individuals who work or have an interest in the LESO Program. 2) Upon receipt of a valid State/LEA request for property through the DLA Disposition Services RTD Website, give a preference to those applications indicating that the transferred property will be used in the counter-drug/counter­terrorism, or border security activities of the recipient agency. Additionally, to the g
	3) Encourage and assist LEAs in the use of electronic screening of prope1ty via the DLA Disposition Services RTD Website. 4) Upon receipt of a valid LEA/State request for propeiiy, provide a recommendation to the LESO on the preference to be given to those applications for prope1ty that will be used in counter-drug/counter-terrorism, or border security activities of the recipient agency. Additionally, the State should give consideration to the fair and equitable distribution of prope1iy based on current Sta
	XIV. PROGRAM SUSPENSION & TERMINATION 
	A. The State is required to abide by the terms and conditions of the DLA MOA in order to maintain active status. B. The LESO shall: 1) Suspend States/LEAs for a minimum of sixty (60) days in all situations relating to the suspected or actual abuse of LESO Program prope1iy or requirements and/or repeated failure to meet the terms and conditions of this MOA. Suspension may lead to TERMINATION. 
	2) The LESO has final discretion on reinstatement requests. Reinstatement to full participation from a suspension and/or termination is not automatic. 3) Issue corrective action guidance to State Coordinator with suspense dates to rectify issues and/or discrepancies that caused suspension and/or termination. 4) Require the State to submit results regarding all completed police investigations and/or repo1is regarding lost, missing, stolen and/or destroyed LESO Program property to include the LEAs Corrective 
	5) Initiate corrective action to rectify suspensions and/or terminations placed upon the State for failure to meet the terms and conditions of the LESO Program. 6) Make contact (until resolved) with suspended LEA(s) within his/her State to ensure corrective actions are rectified by the timeframe provided by the LESO. 7) Require the LEAs to complete and submit results regarding all completed police investigations and/or reports regarding lost, missing, stolen and/or destroyed LESO Program property. The State
	XV. COSTS &FEES 
	All costs associated with the transportation, tum-in, transfer, repair, maintenance, insurance, disposal, repossession or other expenses related to property obtained through the LESO Program is the sole responsibility of the State and/or LEA. 
	XVI. NOTICES 
	Any notices, communications, or correspondence related to this agreement shall be provided by E-mail, the United States Postal Service, express service, or facsimile to the cognizant DLA office. The LESO may, from time to time, make unilateral modifications or amendments to the provisions of this MOA. Notice of these changes will be provided to State Coordinators in writing. Unless State Coordinators take immediate action to terminate this MOA in accordance with Section XIX, such modifications or amendments
	xvir. ANTI-DISCRIMINATION 
	A. By signing this MOA, or accepting excess DOD personal property under this MOA, the State pledges that it and each LEA agrees to comply with applicable provisions of the following national policies prohibiting discrimination: 1) On the basis of race, color, or national origin, in Title VI of the Civil Rights Act of 1964 (42 USC 2000d et seq.) as implemented by DOD regulations 32 CR Part 195. 2) On the basis of age, in the Age Discrimination Act of I 97 5 ( 42 USC 6101, et seq) as implemented by Department
	3)On the basis of handicap, in Section 504 of the Rehabilitation Act of 1973, P .L. 93-1 12, as amended by the Rehabilitation Act Amendments of 1974, P .L. 93-5 l 6 (29 USC 794), as implemented by Department of Justice regulations in 28 CPR Part 41 and DOD regulations at 32 CPR Part 56.B. These elements are considered the minimum essential ingredients for establishment of a satisfactory business agreement between the State and the DOD.XVIII. INDEMNIFICATION CLAUSEThe State/LEA is required to maintain adequa
	ANNEX B DEFENSE LOGISTICS AGENCY DISPOSITION SERVICES 74 WASHINGTON AVENUE NORTH BATTLE CREEK, MICHIGAN 49037-3092 Law Enforcement Support Office (LESO) Application for Participation/ Authorized Screeners Letter 
	SECTION 2: RESERVED FOR LAW ENFORCEMENT AGENCY USE ONLY Law Enforcement Agency/Activity-The LESO Program defines this as a Governmental agency whose primary function is the enforcement of applicable Federal, State and Local laws and whose compensated Law Enforcement officers have the powers of arrest and apprehension. •D I certify that my agency meets the definition of a "Law Enforcement Agency/Activity" as described above. I certify that all information contained in this application is valid and accurate. 
	ANNEX C 
	INTRASTATE INTERLOCAL CONTRACT BETWEEN PUBLIC AGENCIES A Contract Between the State of Nevada Acting By and Through Its Nevada Department of Public Safety Office of Criminal Justice Assistance 1535 Hot Springs Road, Unit 10 Carson City, NV 89706 Phone: (775) 687-3700; Fax: (775) 687-4171 ("OCJA") and (NAME, ADDRESS, PHONE, AND FACSIMILE NUMBER OF AGENCY) ("Law Enforcement Agency") WHEREAS, NRS 277 .180 authorizes any one or more public agencies to contract with any one or more other public agencies to perfo
	2.DEFINITIONS. "State" means the State of Nevada and any state agency identified herein, its officers,employees and immune contractors as defined in NRS 41.0307.3.CONTRACT TERM. This Contract shall be effective upon execution by authorized representative signatures andDLA approval (agencies new to the program only), unless sooner terminated by either party as set forth in thisContract. If an agency Chiel1/Executive (either LEA or OCJA) changes, an updated contract between the two partiescontaining the new s
	Office of Finance, the Nevada State Attorney General's Office or its Fraud Control Units, the State Legislative Auditor, and with regard to any federal reviews or funding, the relevant federal agency, the Comptroller General, the General Accounting Office, the Office of the Inspector General, or any of their authorized representatives. Property acquired by and LEA under this program is subject to the provisions of the Single Audit Act of 1894 (31 United States Code, Subtitle V, Chapter 75). c. Period of Ret
	workers compensation insurance to cover any claims arising from acquisition, use, or disposal of the property to be transferred. 16. WANER OF BREACH. Failure to declare a breach or the actual waiver of any particular breach of the Contract or its material or nonmaterial tenns by either party shall not operate as a waiver by such party of any of its rights or remedies as to any other breach. l 7. SEVERABfLITY. If any provision contained in this Contract is held to be unenforceable by a court of law or equity
	1N WITNESS WHEREOF, the parties hereto have caused this Contract to be signed and intend to be legally bound thereby, buw Public Agency #2 Signatun: D,rn; 
	, J}N.N.E.X D··' 
	DLA DI8PO$ITlON SERVfCES LAW ENFORCEMENT SUPPORT OFFICE 74 WASHINGTON AVENUE NORTH BATTLE CREEK, MICHIGAN 49037-3084 March 30. 2011 
	MEMORANDUM FOR OLA DISPOSITION SERVICES SlTE SPECIALIST SUBJECT: Authorization Letter for Property Screening In accordance with DOD 4160.2Hvl, Chapter 5, Section 8.2.C, screeners may present an r.:iuthbrization 011 the letterhead of the sponsoring activity, identifying the bearer and indicating the nature of authorization. !n accordance with the above reference, this office authorizes the folfowing lndivldual(s) to screen excess property at your facilities in support of Law Enforcement Activities (LEAs) und
	Weapons POC: l\ircraft POC: Chief Executive Offidal: Only two tndfviduals will be authorized to screen per visit; however, additional personM,I may assist receiving material previously screened a11d approved for transfer. This letter supersedM Ser1ices Site. Questions concernlng thfs matter should be directed to your State Coordinator.an otller $Creening authorization letters for this Law Enforcement Agency  fur this DLA Disposition
	AMPs Website https://amps.dla.mil/OIM •If you have any questions while completing this guideplease call LESO at 1 ;..800-532-9946 or the AMPshelpdesk at 1-855-352-0001 option number 2.
	AMPs Website 
	AMPs Website 
	AMPs Website 
	AMPs Website 
	AMPs Website 
	AMPs Website 
	AMPS User Registration -Summary cancel Back! create Account Please review the information below and use the back button to make any changes to the Information. Vvhen you are finished, use the Create. Account button to complete your AMPS registration. User Information First name Test User Type Public Click ''Create Middle Name Country of Citizenship usLast Harne Account Account" Ema11 test.account@test.com Title Test Con tact Irtforma t'ion Official Telephone 5'55. 555 .5555' Office/ cube Official Fax Street
	AMPS User Registra:th:rn -Confirmation Your new AMPS account will be ready momentarily. Please make note of your logfn name; .ITA023T You may use your [ogfn nanw and pass-wc,r:<l to log 1nto A s 1:ia tl1e. lfnk below·. You will then receive your Login to AMPS username. Make sure to save this. Now click H "Login to AMPS
	AMPS User Organization Issue 
	e Once a user has created their acGount in AMPS, they now need to request the one required Role to gain . . access to the RTD Web System e There is currently an issue within AMPS that automatically generates the user's Organization as "DLA1', as opposed to the "DLA External" that is required • AMPS will automatically correct this issue, but it will .take time ... we have seen it happen the same afternoon, while most users·have had to wait overnight • If the user's account is not corrected by the following d
	AMPs Website 
	Requesting Roles 
	Requesting Rotes 
	Requesting Roles 
	H1
	Requestina Roles 
	Requesting Roles 
	Requesting Roles 
	Requesting Roles 
	External Web Process 
	To obtain access to DLA Web applications (i.e. LESO) as an external user, if Is necessary to apply for the following: 1. AMPS a. User ID and Password b. Role Request -"DLA Disposition Services Prod EX• RTD Customer DDS-413" DO NOT PROCEED UNTIL YOU HAVE REGISTERED IN AMPS AND RECEIVED EMAIL VERIFICATION OF DLA DISPOSITION SERVICES PROD EX· RTD CUSTOMER DDS-413 ROLE APPROVAL PROBLEMS THAT MAY OCCUR 1. Time to complete AMPS to RTD WEB SYNC a. The sync could take up to 24 hours to complete. If AMPS does not sy
	EXTERNAL USER RTD WEB REGISTRATION DO NOT PROCEED UNTIL YOU HAVE REGISTERED IN AMPS AND RECEIVED EMAIL VERIFICATION OF DLA DISPOSITION SERVICES PROD EX· RTD CUSTOMER DDS-413 ROLE APPROVAL (could take up to 24 hours) https://business.dla.mil/landing/index.isp 
	After the State Coordinator approves the application you will be step 1 completed After the LESO approves the application you will be step 2 completed After the RTD Branch approves the application your application will be completed and you will be able to start screening property 
	LETTER OF AUTHORIZATION TO REMOVE 
	This form may not be modified or altered. Other versions are not authorized,
	ANNEX G 
	ANNEX H 
	Statement of Physical Custody of 1033 Program Property * Denotes a required field Lm11 Enforcement Agency Information: *Name: Address: Phone Number: 1033 Property issued to: *Name: (LAST) (FIRST) I 033 Property: NSN: MAKE: *ITEM NOMENCLATURE: MODEL: * SERIAL NUMBER: ITEM UNIT COST: *QTY OF ITEM: Statement of Physical Custody: I am a Law Enforcement Officer of the aforementioned Law Enforcement Agency. I have physical custody of the item(s) listed above and accept personal responsibility for the property. I 
	ANNEX I 
	COMPLIANCE REVIEW CHECKLIST LAW ENFORCEMENT AGENCY -Date of Visit -------DOCUMENTATION: AGREEMENT --Date LEA Data Sheet ---Date 1348-1 Fonns --103 Screener Fomrn ---657 Fonns ---Acquisitions __ Transfers ---Disposals __ Procedures Manual Reconciliation Paperwork ---__ INVENTORY: High Dollar Value Items Weapons/Physical Secmity ---__ Aircraft and Components __ _ Demil/Sensitive Items Items in Storage ---Items assigned to ---Officers ---PROPERTY UTILIZATION SURVEY Items Used in Past Year Unused Items Repo1ied


