INSTRUCTIONS FOR TITLE PAGE

OFFICE OF CRIMINAL JUSTICE ASSISANCE - GRANT APPLICATION

Please read the request for application (RFA) for the specific grant for which you are applying. 
A - Name of Grant Applying for:
B - Applicant:  Enter the official title of the agency requesting the grant.

C - Address:  Enter the physical and mailing address of applicant agency. 9 digit zip code is a requirement.
D - Project Title:  Enter a brief descriptive title.  If previously funded, use the title of the previous project.

E - Project Period:  Enter the expected starting and completion dates of the project – July 1 through June 30, unless pre-approval has been granted by OCJA for a different project period.
F -Purpose/Program Area:  Select only ONE area.

	1. Law Enforcement Programs – includes task forces

	2. Prosecution, Defense and Court Programs (Not Drug Courts)

	3.  Prevention and Education Programs
	4. Corrections and Community    

       Corrections Programs

	5.  Drug Treatment and Drug Court Programs
	6.  Planning, Evaluation, and

       Technology Improvement Programs

	7.  Crime Victim and Witness Programs
	


G -Direct Award:  Did the city or county where your agency is located apply to DOJ for a direct JAG award?  Please indicate YES, NO or N/A if this does not apply to you.

H - Amount:  If you answered, “Yes” to question “F,” please enter the amount for which you were awarded, if anything. 

I - Project Director:  Enter the information for the person who will have direct responsibility for administering the project.

J - Fiscal Officer:  Enter the information for the fiscal management of the project.  The fiscal officer MUST be someone other than the project director.

K - Project Contact Person:  Enter the information of the person we should contact with questions regarding this grant, quarterly reports or monthly financial claim forms.
L – Federal Tax ID: Your agencies federal identification number.
M – DUNS #: Dun and Bradstreet Data Universal Numbering System.  All applicants must have a DUNS number.

N – SAM – System for Award Management registration.  See page 10 for explanation.  

O - Previous Funding:  If this project was funded previously (with OCJA grant funds), indicate the year, grant number and amount of Federal funding received.

P - Budget Summary:  When you have completed the budget pages, fill in this budget summary.  

Q – Certification Signature: The sheriff, police chief, division chief, agency head, or other official ultimately responsible for this program must sign this document in blue ink.
OFFICE OF CRIMINAL JUSTICE ASSISTANCE
GRANT APPLICATION
Title Page (4 points)

A - Grant for which you are applying (JAG, RSAT, PNS, etc.): 
B - Applicant agency:

C - Address- 






9 digit zip is required:

D - Project Title:

E - Project Period Date From:                    

To:

F - Authorized Purpose Area- chose only one:
G – Did your city or county receive a direct DOJ award this past year?        

H - If so, was your agency awarded any of these funds and if so how much?


I - Project Director:
Name:






Title:

Address- 
Telephone:





Fax:

E-mail:

J - Fiscal Officer:
Name:






Title:

Address- 
Telephone:





Fax:

E-mail:

K - Project Contact Person:

Name:






Title:

Address- 
Telephone:





Fax:

E-mail:

L - Federal Tax ID #:




M - DUNS Number:

N - Has your agency registered with the System for Award Management (SAM) previously known as CCR data base?                       Yes                    No

O - Previous Funding From OCJA:

	Year
	Grant Number
	Federal $ Amount

	
	
	

	
	
	

	
	
	

	
	
	


	P - Budget Summary:


Federal $ Requested

Personnel

Consultant/Contract

Travel
Supplies/Operating

Equipment

Confidential Funds

TOTAL FEDERAL $ REQUESTED




Q - Certification:

	By signing this form, the authorized official of the agency applying hereby agrees that the project described in this application meets all the requirements of the applicable governing legislation as indicated by the Certifications sections attached; that all the information contained in the application is correct; that there has been appropriate coordination with affected agencies and agrees to comply with all provisions of the applicable grant program including the reporting requirements. The applicant further understands and agrees that any subgrant award received as a result of this application is subject to the grant conditions set forth in the Statement of Grant Award, and the current applicable OCJA Project Director’s Manual. Signature indicates the items requested herein are not part of the requesting agency’s current budget, thus eliminating supplanting.



	Name:
	
	Telephone
	

	Title:
	
	Fax
	

	Signature
	
	Date
	


NARRATIVE SECTIONS:
Please see page 16 for a brief explanation, scoring points and page limits for each narrative section listed below. This narrative section is required to be electronically submitted in Word format as well as a hard copy.   Begin typing directly under each section name.

ABSTRACT  
GENERAL OVERVIEW 
PROBLEM STATEMENT

GOALS & OBJECTIVES

METHODS OF ACCOMPLISHMENT

EVALUATION OF PROJECT
SUSTAINMENT OF PROGRAM
STATEMENT OF COORDINATION
EVIDENCE-BASED PROGRAM

	

	

	


NARRATIVE SECTIONS – For a more detailed guide to each section, please download the Detailed Guide at http://ocj.nv.gov.  b
Title Page – 4 points – 2 pages
Abstract - 2 points – ½ page limit
The abstract is a summary of the proposed project written after the entire narrative is completed.  Describe the project by pulling the most significant sentences from each key section in the grant narrative; the broad goals; proposed actions used to meet those goals; expected results, evaluation method; and how the project will change the problem.  Do not summarize past accomplishments in this section. The function of the abstract is to succinctly describe every major aspect of the proposed project and provide reviewers an idea of the scope of the work.

General Overview - 8 points – 2 page limit
This will be a “general” synopsis of your program.  No statistics.  Provide the name of your agency, what the agency has achieved and what you hope to accomplish with federal grant funds.  
Problem Statement 15 points – 2 page limit

Be very specific.  Tell the reviewer exactly what the applicant does.  Explain what the problem is.  Use recent statistics and references.  Include the statistics that drive the project’s objectives.
Goals and Objectives – 15 points – 1 ½ page limit

This is a critical component of your application process. Goals and objectives must be measurable.  Errors in this section can cause the rejection of the application.  If you are unsure how to create goals and objectives, please read the Guidelines found at www.ocj.nv.gov/  before continuing. 

Methods of Accomplishment: - 15 points – 2 page limit                            
How will you plan to achieve your goals and objectives?  Be specific. Again, you can review the Guidelines at www.ocj.nv.gov.
Evaluation- 15 points – 1 page limit
The applicant may consider either hiring an outside evaluator or having someone who is not directly affiliated with the project complete an evaluation. The final evaluation of project must be submitted within 45 days of the grant closing.  
Sustainment of Program – 5 points -1 page limit                                                             
Describe how your program will become self-sustaining and provide a time line of that sustainment. The intent of using federal funds is to assist with start up expenses or to enhance projects for short-time periods, not to continue funding programs for many years.
Statement of Coordination – 4 points – 1 page limit
Describe partnerships between agencies/departments/resources/volunteers involved in the project and how they will assist in your efforts to achieve your goals.  Do you have actual memorandum of understandings (MOUs) set up with them?

Budget – 15 points – List expenses in each category.  Narrative justifications must be supplied in this section.

Certifications – 2 points – Use forms supplied by OCJA on website.  Forms must be signed in blue ink.  All certifications must be received or application will be denied.

Total of 100 points

To gain an extra 10 points on the scoring, applicants may supply proof of utilizing an evidence-based program. 

Evidence-Based Program – 10 Extra points above the 100 points – 1 page limit

The Bureau of Justice Assistance (BJA) encourages states to prioritize evidence-based practices/programs.  Up to 10 points may be added to applications demonstrating use of evidence-based practices.   

If your agency is following an evidence-based program, please provide the title of the program and the organization that approved/certified it.   For your review, a list of evidence-based programs is located at www.crimesolutions.gov.  

CHECKLIST 

The grant application includes:
 FORMCHECKBOX 

Title Page  - (Please sign in blue ink)
 FORMCHECKBOX 

Abstract
 FORMCHECKBOX 

General Overview

 FORMCHECKBOX 

Problem Statement

 FORMCHECKBOX 

Goals and Objectives (Must be measurable)

 FORMCHECKBOX 

Methods of Accomplishment

 FORMCHECKBOX 

Evaluation/Internal Assessment

 FORMCHECKBOX 

Sustainment – including time line

 FORMCHECKBOX 

Statement of Coordination


 FORMCHECKBOX 

Budget Form with itemization and narratives
 FORMCHECKBOX 

Evidence-based Plan (extra 10 points)
 FORMCHECKBOX 

Inter-Agency Agreement or Memorandum of Understanding for current year, if applicable
 FORMCHECKBOX 

Waiver for non-profit – if applicable (page 7)
The following assurances must be signed by the authorized official/s and submitted with this application. Please use blue ink for signatures.  Certified assurance forms are found on the www.ocj.nv.gov website – Applications – Assurances Forms.

 FORMCHECKBOX 

Certified Standard Assurances 

 FORMCHECKBOX 

Certification regarding Lobbying and Debarment and Drug-Free Workplace Requirements 

 FORMCHECKBOX 

EEOP - Equal Employment Opportunity Plan)

  FORMCHECKBOX 

Civil Rights Requirements
 FORMCHECKBOX 

Submission of one Original and three hard copies of the full application including the Excel budget and assurance forms should be mailed or delivered to OCJA’s physical address.  An electronic copy of the narrative sections only, in Word format, should be submitted to ocja@dps.state.nv.us prior to the deadline.  
Please submit this checklist with your application.
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