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APPENDIX A 
NCOHV Definitions, Rules and Procedures 
Specific to Law Enforcement Projects

The Nevada Commission on Off-Highway Vehicles (NCOHV) is authorized under NRS 490 to adopt, amend or rescind rules as may be necessary for proper administration of the Commission and its programs. 

010. DEFINITIONS 

Applicant: An approved entity, that identifies a need for a project, supplies initial support data, and applies for program project through the NCOHV. 

Commission: The Nevada Commission on Off-Highway Vehicles 

Agency: An applicant who receives a project from the Commission for a programs or funds as described in NRS 490. 

Management: The actions taken in exercising control over, regulating the use, operation, and maintenance of facilities or programs. 

Project: An effort to comply with Nevada statutes and rules for which project funds shall be used to assist the agency in achieving the objectives of the projects.

Project Manager: Any individual who has the principle responsibility for the ongoing management of a project.

Public Entity: The state, federal or local government or a subdivision thereof, or an Indian tribe. 

Staff: Any designee of the Commission. 

Staff Project Manager: A NCOHV designee in charge of one or more project programs. 

020. RULES 

Expenditure of  Project Funds 
Each funding cycle has a designated project period stated in the Request for Application. In addition, the date for the project period will be expressly stated on each project award. If the project funds are not expended within the project period, the project shall be revoked unless the applicant requests and receives an extension of time from the Commission. 

Requests for Extension 
A written request for an extension of the project period shall be received by the Commission prior to the end of the project period. The commissioner shall make the final determination of extensions. No project extension shall be projected for more than one (1) year. 





Project Completion 
Upon approval of a project application the agency shall be obligated to complete all elements of a project as described on the approved project application, project agreement, or approved amendment. 

Project Management 
Upon approval of a project application the agency shall ensure adequate management of the project as specified in the approved project application or project agreement. 

Project Modification 
Only for good cause, and upon the submission of detailed justification, shown in writing and approval by the Commission, may the terms and obligations of the project agreement be modified. 

Maintenance and Operation 
Real property, physical facilities and equipment funded by a project shall be maintained and operated in the condition or state equivalent to that existing when such facility was completed or property or equipment purchased, normal wear and tear excepted. 

Public Use/Nondiscrimination 
Physical facilities and real property purchased in whole or in part with project moneys shall be available for public use regardless of race, color, religion, national origin, gender, age, or disability. Facilities constructed with project moneys shall meet the requirements as set by the Americans with Disabilities Act Guidelines. 

Acknowledgment of Funding Assistance 
Agency shall post and maintain appropriate permanent signs or decals upon project sites or equipment acknowledging funding assistance from the appropriate project fund and the Commission upon start of the project or purchase of equipment. 

Project Liability 
Agencies, through the signed project award, shall assume all project liability and hold the Commission harmless. 

Purchase and Bidding Requirements 
The agency shall follow all local, state and federal laws pertaining to the expenditure of public funds. 

Permits 
The agency shall legally acquire all required local, state and federal permits for the construction or development of the project before project funds shall be expended. Construction shall comply with the then current codes and standards as set by the Uniform Building Code, Uniform Plumbing Code, and the National Electrical Code.

Failure to Comply 
Failure by the agency to comply with such terms and obligations as set forth in the approved project application or project agreement shall result in the immediate revocation of an approved project or shall constitute a conversion pursuant to this guideline, as applicable. 

Project Conversions 
No project funded project shall, without the prior written approval of the Commission, be converted to uses other than for the authorized purposes specified in the original project application or project agreement. 

Approval of a Conversion 
The Commission shall approve a conversion only when the project funds spent on the project can be returned to the appropriate project fund or the agency can provide an immediate substitution of other projects of at least equal current fair market value and of reasonably equivalent recreational usefulness and location. 

Resolving a Conversion 
If there is a project conversion, the agency is responsible for repaying the appropriate project fund an amount determined by investment amortization through use, project life expectancy, and depreciation or appreciation of the facilities or equipment. 

Conversion Requests 
Project conversion requests shall be in writing by the agency prior to any conversion attempts. 

Appraisals 
A real estate appraisal is required for all real property to be acquired with project funds. All appraisals shall be prepared according to Commission procedures. The appraisal shall be paid for by the agency, but may be included as part of eligible project costs. The selection of the appraiser shall be approved by the Commission. 

Appraisal Review 
The Commission shall review appraisals as necessary. Any appraisal report which does not meet content requirements or use correct analysis procedures shall be corrected to the satisfaction of the Commission. All costs shall be covered by the agency. 

Negotiated Price 
An approved appraisal is an acceptable estimate of property value. The negotiation between a willing seller and a willing buyer may set a price which is higher than the appraisal, and this value can be considered along with the appraised value in establishing the reasonable limits of assistance. If the agency believes the negotiated price is a better indication of market value, yet is higher that the appraised value, a detailed statement of this difference shall be submitted to the Commission. 

Adequate Title and Public Access 
The agency shall have clear title to, or adequate control and tenure of, the real property (land, land improvement, structures, and appurtenances) to be developed. The term "adequate control and tenure" of real property means a lease or an easement that provides the agency sufficient control over the real property to permit the proposed development and use for a period of at least twenty (20) years from the date of application, unless specifically approved in writing by the Commission for a shorter term. The agency shall list all outstanding rights or interests held by others in the real property to be developed. If access to the real property to be developed is over private property, then the agency shall describe the provisions made to ensure adequate public access. In the event the real property becomes unusable for its intended purposes or if such use ceases, the agency shall be responsible for conversion of the project as described in Section 350 of this chapter. 

Limitations on Use 
Property rights obtained with project funds shall be free of all reservations or encumbrances which would limit the use of the site disproportionate to the public benefit. 




030. PROCEDURES 

Disbursement of Funds 
Allowable Costs: Applicable Office of Management and Budget (OMB) cost principles, program regulations, and the terms of project agreements shall be followed in determining the reasonableness and allow ability of costs. 

Except as provided herein, the Commission shall authorize disbursement of funds allocated to a project on a reimbursement basis. This means that the agency shall initially pay all project costs and then seek reimbursement with proper source documentation through the Commission. Agencys shall use only the request for reimbursement form specified in the project award. 

Documentation and System of Internal Controls: The agency shall maintain a system of internal controls in order to identify the source and disbursement of funds provided for all project costs and matches by project or project. Accounting records shall be supported by source documentation such as vouchers, canceled checks, invoices, payroll, time and attendance records, contract and sub-project award documents, and other required billing forms. 

Accounting Basis: Each agency shall report program outlays and program income on a cash or accrual basis pursuant to Generally Accepted Accounting Principles. 

Match 
Match is the donation of cash, product or service used to complete the project as approved. The following types of match may be used: 

• Force account labor and equipment, i.e., the use of the agencys staff (labor) and equipment costs. Documentation of force account shall include: the name of each worker, dates worked, hourly rate of pay, number of hours worked, and the total cost by each person. Documentation of equipment costs shall include the type of equipment used, dates used, hourly rate value, number of hours used, how the hourly rate was determined, and total cost.

• Donated material that is used as match shall be reasonable and cannot exceed the costs of the materials to the donor or the market price at the time they are charged to the project, whichever is less. A detailed invoice marked "donation" or a letter from the donor shall be used as documentation of donated material. 

• Donated Contract Labor. When an employer, other than the agency, furnishes the services of an employee, these services are valued at the employee's regular rate of pay (not including fringe benefits and overhead costs). These services shall be for the same skill for which the employee is normally paid. Documentation shall include the employee's name, dates worked, hourly rate, number of hours worked, and total cost. 

• Rates for Volunteers. Skilled and unskilled shall be consistent with the rate regularly paid by the agency for similar work or shall be consistent with those paid for similar work in the agency's labor market. If the volunteer is professionally skilled and employed in the work he is performing on the project, the agency may use the individual's normal wage rate. If the volunteer is unskilled and not professionally employed in the work he is performing the agency shall value the donated labor at the national minimum wage rate. Documentation shall include the volunteer's name, date worked, hourly rate, number of hours worked, and total cost. 


Reporting 
Each agency receiving project funds shall remit a complete activities report upon submission of each reimbursement request to the Commission. Annually, and no later than January 31 of each year, agency is responsible to report project report of activities, obstacles, and percentage of completion. Failure to report or poor performance indicated by the report may disqualify agency from future project application. 

Project Closeouts 
Within forty-five (45) days after the completion of the project, the agency shall submit a final program and reimbursement report and immediately refund to the Commission any balance of unobligated cash advanced and interest earned. 

Record Retention 
The agency shall retain all financial information referenced in these rules regarding a project for a time period of three (3) years from the date of the final project payment, unless any litigation or audit concerning the project has been started or announced. 

Audit Authority 
The Commission shall have the right of access to any pertinent books, documents, papers, or other records of agencies which are pertinent to the project, in order to make audits, examinations, excerpts, and transcripts. An audit of the award may result in the disallowance of costs incurred by the recipient and the establishment of a debt (account receivable) due the Commission.
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